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PARTICULARS IN TERMS OF SECTION 14 OF THE ACT
A. The functions and the structure of the Kwazulu-Natal Department of Sport
and Recreation [Section 14 (1) (a)]

(1) The functions

The functions of the Kwazulu-Natal Department of Sport and Recreation are:

@)

(b)
(©)

(d)
(e)
]
()]
(h)

(i)

0
(k)
M
(m)
(n)

(0)
P

Provision and improvement of sporting facilities for the disadvantaged
communities in particular;

Facilitation and management of sport and recreation groupings;

Ensuring sustainable capacity-building development programmes in sport
and recreation;

Implementation of mass participation programmes;

Implementation of junior sport programmes;

Provision of financial assistance to sport and recreation entities for sports
development and events;

Facilitation of preparation of elite athletes through programmes of the
Provincial Academy of Sport;

Facilitation of programmes and events that address awareness of HIV/AIDS
and moral regeneration;

Facilitation of the processes of involving the unemployed, youth, women and
the disabled by creating employment through poverty-alleviation
programmes;

Development of formal liaisons with Local Government to facilitate the
provision of sports facilities;

Ensuring that capacity-development programmes in facility management and
community consultation;

Promotion of awareness of identified indigenous games;

Facilitation and management of the Indigenous Games Festivals.

Provision and improvement of sporting facilities for the disadvantaged
communities in particular;

Facilitation and management of sport and recreation groupings;

Ensuring sustainable capacity-building development programmes in sport

and recreation;
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Implementation of mass participation programmes;

Implementation of junior sport programmes;

Provision of financial assistance to sport and recreation entities for sports
development and events;

Facilitation of preparation of elite athletes through programmes of the
Provincial Academy of Sport;

Facilitation of programmes and events that address awareness of HIV/AIDS
and moral regeneration;

Facilitation of the processes of involving the unemployed, youth, women and
the disabled by creating employment through poverty-alleviation
programmes;

Development of formal liaisons with Local Government to facilitate the
provision of sports facilities;

Ensuring that capacity-development programmes in facility management and
community consultation;

Promotion of awareness of identified indigenous games;

Facilitation and management of the Indigenous Games Festivals.

(2) A schematic diagram of the structure of Kwazulu-Natal Department of

Sport and Recreation

Please see next page.
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PROVINCIAL ADMINISTRATION

ORGANISATIONAL STRUCTURE
KZN DEPARTMENT OF SPORT AND RECREATION




| CD.CORPORATE AND RESOURCES DEVELOPMENT SUPPORT

Purpose: To provide strategic corporate and resources devetopment support o
the office of the HOD in its quest to transform the sport and recreation
aperating environment in KwaZulu-Natal.

Functions:

1. Provide strategic and ieadership support to the chief directorate by
identifying, developing and ensuring implementation of the department's
strategic imant

2. Provide strategic and leadership support to the chief directorate by
identifying, developing and ensuring implementation of its risk, integrity and
ntemal control management plan

3. Provide sirategic and leadership support to the chief directorate by
ientifying, developing and ensuring implementation of s legal compliance
plan and strategic projects

4, Provide strateglc and leadership support to the chief directorate by
developing and ensuring implementation of its reporting framework

5. Dversee the provision of tactical and leadership support fo the chief
directorate by the following directorates:

5.1 Physical Resources and Development support services.

5.1 Human Resources and Development support services.

5.3 Omganizational Resources and Development support services

5.4 Marketing and Communication support services

5.5 Legal Support Senvices

5.6 Security Support Services

HEAD OF DEPARTMENT

Purpose: To transform the spart and recreation operating enviranment In KZN

by ensuring alignment of, end equitable access to, sport and recreaton
programmes.

Functions
Provide strategic and leadership suppart to the department by identifying,
devebpng and ensuring implementatian of its strategic intent
Prw-de strategic and feadership support to the department by
, developing and ensuring effective implementation of its
risk, Imegrity and intemal control management strategy
3. Provide strategic and leadership support to the department by
identifying, developing and ensuring effective implementation of its
legal compliance strategy end strategic projects
4. Provide strategic and leadership support to the department by
identifying, developing and ensuring implemantation of its reporting
framework

Provide strategic executive support to the department

Owversee the provision of strategic and leadership support o the

deparmrrlby the following Chief Directorates
Policy Planning, Strategy and Institutional Development
support services,

6.2 Sport Promotion and Davelopment support services

6.3 Recreation Promotion and Development support services

64 Corporate and Resources Development support services

6.5 Finance and Supply Chain support services

oo

Executive Authority

KZN Sport and Recreation

CD. FINANCE AND SUPPLY CHAIN MANAGEMENT SUPPORT

Purpose: To provide strategic finance and supply chain management support i the office of the
HOD In its quest to bransiorm the sport and recreation operating environment in KwaZulu-Natal.

Functions:

1. Provide strategic and leadership support to the chief directorate by identifying,
developing and ensuring implementation of the department's strategic Intert

_— 2. Provide strategic and leadership support to the chief directorate by ien$iying,

developing and ensuring implementation of its risk, integrity and intemal contro!

management plan

3. Provide strategic and leadership support to the chief directoraie by identfying,
developing and ensuring implementation of its legal compliance plan and strategic
projects

4.  Provide strategic and leadership support 1o the chief directorate by developing and
ensuring Implementation of its reporting framework

5. Oversee the provision of tacfical and leadership support fo the chief directorate by the
following direcinrates:
5.1 Financial Administration and Accounting services,
5.2 Supply cham and asset management services

!
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CD. SPORT PROMOTION AND DEVELOPMENT

Purpose: To provide strategic sport promotion and development
support to the office of the HOD i Its quest to transform the sport and
recreation operaling environment in KwaZulu-Natal

Functions:

1. Provide strategic and leadership support fo the chief
directorate by Identifying, developing and ensuring
implementation of he department’s strategic intent

2. Pravide strategic and leadership support to the chiaf
directorale by idenffying, developing and ensuring
rmplememaﬁnn of its risk, integrity and Intemal cortrol
management framework

3.  Provde strategic and leadership support to the chief
diectorate by identifying, developing and ensuring
implementation of its legal compliance and strategic
projects framework

4. Provide strategic and leadership support 1o the chief
directorate by developing and ensuring implementation of
Its reporfing framework

5. Oversee the provision of tactical and leadership support
to the chief directorate by the following directorates:

51 School Sport Promotion and Development

52 Community Sport Promation and Development
53 Sport and Recreation Infrastructural Development
54 HighPerformance Sport department.

CD. RECREATION PROMOTION AND DEVELOPMENT

Purpose: To provide strategic recreation promofion and
development support 1o the office of the HOD in i's quest 1o
transform the sport and recreafion operating environment in
KwaZulu-Natal.

Functions:

Functions:
Provide sirategic and leadership support to the chiet

CD. POLICY PLANNING, STRATEGY AND INSTITUTIONAL

Purpose To provide policy planning, strategy and insttutional
development support to the office of the HOD in its quest to transform the
sport and recreation operating environment In KwaZulu-Natal

DEVELCPMENT SUPPORT

directorate by kientfying, developing and ensuring
implementation of the department's strategic intent
Provide strategic and leadership support to the chief
directorate by identifying, developing and ensuring
implementation of its sk, integrly and intemal
control management framework

Provide strategic and leadership support to the chief
directorate by identiying, developing and ensuring
Implementation of its legal compliance and strategic
projects framewark

Provide strategic and leadership support to the chief
directorate by developing and  ensuring
implementation of its reporting framewiork

Overses the provision of facfical end leadership
support to the chief directorate by the following
direclorates:

5.1 Community Recreation

52 Omenized/Specialised Recreation

1

Provide strategic and lkadership support 1o the chief
directorate by identifying, developng and  ensuring
implementation of the department's strategic infent

Provide strategic and leadership support to the chief
directorate by identifying, developing and ensuring
implementation of its risk, integrity and Intenal control
management framework

Provide stralegic and leadership support to the chiel
direclorate by idenfifying, developing and ensuring
implementation of Is legal compiance and strategic projects
framework

Provide strategic and leadership support to the chie!
directorate by developing and ensuring implementation of its
reporting framework

Qversee the provision of tactical and leadership support to
the chief directorate by the following directorates:

4.1 Polficy Planning, Stralegy and Research Services

4.2 Monltoring, Evaluation and Knowledge Management




HEAD OF DEPARTMENT Executive Authority

Purpose: To transform the sport and recrealion operating environment in KZN by ensuring afignment of, and equitabia access to, —
sport and recreation programmes.

KZN Sport and Recreation

‘_ Functions

1. Provide strategic and leadership support to the department by identifying, developing and ensuring implementation of

Its strategic intant

Provide strategic and leadership support b the department by identifying, developing and ensuring effective

Implamentation of its risk, integrity and intemal control management strategy

3. Provide strategic and leadership support to the department by identifying, developing

4. Provide strategic and leadership support to the department by identifying, developing and ensuring implementation of
its reporting framework

Provide strategic executive support to the department i

Oversee the provision of sirateglc and leadership support to the dapariment by the following Chief Directorates

B.1 Policy Planning, Strategy and Institufional Development support services.

6.2 Sport Fromotion and Dovelopment support sesvices

6.3 Recreation Promotion and Development support services

64 Corporate and Rescurces Development support services

6.5 Finance and Supply Chaim support services

&

1 x Head of Department (L 15)
1x Personal Assistant (L 7)

— 1

RISK, INTEGRITY AND INTERNAL CONTROL SUPPORT SERVICES EXECUTIVE SUPPORT SERVICES

Purpose: To manage the provision of risk, integrity and internal control support sarvices across

! Purpose: To manage the provision of strategic executive support services to the depariment.
the department
Funcfions:
Functions:
1. Develop and implement department-wide executive support services framework.
1. Develop departmentwide risk, integrity, and intemal contol support services Z E;-:‘mp and implement department- wide execufive support services implementation
strategy
2. Develop departmentwide risk, integrity and intenal control support services 3. Develop and Implement department-wide executive raporfing support services.
reporting framework 4, Provide strategic end operational support to the office of Head of Department
3. Provide strategic and leadership support to risk management support services 5.  Provide tacical and leadership support to executive support services In the office of
across degariment - the Head of Department
4. Provide strategic and Jeadership support to integnity management support services
across
5 Provide strateglc and keadership support to intemal control managerment support Posts
senvices across department

. Sibldle - SplLellas

1 x Deputy Manager. Executive Suppont Servioes (L 11-12)

1 x Assistant Managar: Office Administration (L 9-10)

1 x Assistant Manager: Organisationa! Performance Reporting
1x Administrative Assistant {1 5)

1




Functions:

oI o o

Posts:

1 x Personal Assistant (L 7)

1 x Senior Manager: Integrity, Risk and Intemal Control Support Services (L 13)

INTL .Y, RISK AND INTERNAL CONTROL SUPPORT SERVICES

Purpose: To manage the provision of risk, infegrity and intemal control support services across the department

Develop department-wide risk, integrity and intemal control support services strategy
Develop department-wide risk, integrity and internal control support services reporfing framework

Provide strategic and leadership suppart to risk management support services across the department

Provide strategic and leadership support to integrity management support services across the depariment
Provide strategic and leadership suppart ta internal control management support services across the department

Executive Authority
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INTEGRITY AND RISK MANAGEMENT SUPPORT SERVICES

PURPOSE: To coordinate and manage the praviston of integrity and risk management support services
across he department.

FUNCTIONS:

1.

Coordinate implementation of integrity and sk management suppart services strategy across the
department.

Coordingte development of a depertment-wide integrity and risk management support services
implementaton plan

Coordinate development of department-wide integrity and risk management support services
reporting plan,

Monifor and evaluate the efficacy and cost-effectiveness of a departmental integrity and risk
management support senvices implementation plan

Monitor and evaluate the efficacy and costeffectiveness of a departmental integrity and  risk
management support services reporting plan

Review: integrity and risk management support services implementation and reporting plans

Posts:
1 x Assistant Manager. Integrity and Risk Management (L 9-10)
2 x Integrity & Risk Management Officer (L 7-8)

N N Gl
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Purpose: To coordinate and manage the provision of internal control and compliance managament support
services across fhe department.

Functions:

A

Posts:

1 x Assistant Manager: Internal Control and Compliance Management {L 9-10)
2x Infermal Control & Compliance Officer (L 7-8)

INTERNAL CONTROL AND COMPLIANCE MANAGEMENT SUPPORT SERVICES

Coordinate implementation of intemal comtrol end compliance management support services
sirategy across the department

Coordinate the development of department-wide intemal confrol and compfiance management
support services implementation plan

Coordinate the development of department-wide inlemal control and compliance management
support sarvices reporting plan

Monitor and evaluate the efficacy and cost-effectiveness of a departmental intemal control and
compliance management support services implementation plan

Monfor and evatuate the efficacy and cost-eflectiveness of a departmental intemal control and
compliance management support senaces reporting plan

Review inlemal control and compliance management support services implementafion and
reporting plans

2
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STRATEGIC PROJECTS & HIGH PERFORMANCE SPORT CD. SPORT PROMOTION AND DEV. ..PMENT "y l
Purpose: To manage the provision of high performance sport support services across the provinge Purpose: To provide strategic sport promotion and development support to the office of the
Functions: HOD in fts quest o transform the sport and recreation operating envirsnment In KwaZulu-Natal,
& KZN Sport and Recreation
unctions:

1. Develop and ensure implementation of department-wide high performance spont support
services strategy

2. Deveiop and ensure mplemantation of high-performance sport support services risk, integrly 1. Provde stategic and leadership support to e chiel directorate by identiing,
and Intemal ccntrol management plan developing and ensuring implementation of the department's strategic intent

3. Develop and ensure implementation of high-performance sport support services reporting 2, Provide strategic and leadership support to fhe chief directorate by ientifying,
framework developing and ensuring implementafion of s risk, integrity and intemal control

4. Monitor, evaluate and report on the efficacy and effectiveness of the implementation on the management plan
strateglc projects and high-performance sport sirategy framework 3. Provide strategic and leadership support to the chief directorate by developing and
5. Manzge and oversee the provision of operational and leadership support to the following sub- [ | ensuring implementaticn of s reporting framewark
directorates 4. Overses the provision of tactical and leadership support 1o the chief directorate by the
following directorates:
5.1  Strategic and Community Outreach projects support services 4.1 School Spart Promotion and Development
5.2 High Performance Sport Support Services 4.2 Shatagic projects support services
43 Communhy Sport Promotion and Development
Posts 4.4 Sport and Recreation Infrastructural Development
1 x Senior Manager: Strategic Project Support Migh Performance Sport (L13) 45 High Performance Sport department
1 x Personal Assistant (L 7) Posts

1x Deputy Manager: Scientific, Technolegy and Capacity Bulkiing (L11-12)
1 x Deputy Manager. Strategic and Outreach Projects (L 11-12)
1 x Administrative Assistant (L 5)

1 x General Manager: Sport Promation Development (L 14)
1x Personal (L7}

COMMUNITY SPORT PROMOTION AND DEVELOPMENT SUPPORT

!
SPORT AND RECREATION INFRASTRUCTURE DEVELOPMENT SCHOOL SPORT PROMOTION AND DEVELOPMENT SUPPORT SERVICES
SERVICES
Purpose: To manage the provision of development sport services in the Purpose: To manage the provision of sport and recreation infrastruciure senvices in the Purpose: To manage the provision of school sport servicas in the department.
departrnent department. '
Functions:
Functions: Functions: 1. Develop and ensure implementation of departmentwide school sport
1. Develop and ensure implementation of deparment-wide 1. Develop and ensure implementation of departmentwide sport and recreation support services delivery strategy
community sport suppon senvices defivery strategy nfrastructure development support services strategy 2. Develop and ensure implementation of school spart support services' risk,
2. Develop and ensure Implementation of community sport support 2. Develop and ensure implementafion of sporl and recreation infrastructure integrity and intemnal control management plan
services' risk, infegrity and intemal control management pian development support services' risk, integrity and intemal control management 3. Develop and ensure implementation of schoo! sport support services'
3. Develop and ensure implementation of high-performance sport plan reporting framework
support sefvices reporting framewark 3. Develop and ensure implementation of sport and recrsafion nfrastruciure 4. Manage and oversee the provision of operafional and leadership support
4. Manage and oversee the provision of operational and leadership development support services' reporting framework to the following sub-directorates
support to the following sub-directorates 4. Manzge and oversee fhe provision of operational and leadership support to the 5.1 School Participafion and Talent Identification
5.1 Community Parficipation following sub-directorates 5.2 Schooi Participafion and Talent Identification
5.2 Club Development 5.1 Sport and Recreation Community Infrastructure 5. Montor, evaluate and report on the performance of te sport system.
5. Monflor, evaluate and reporl on the performance of the spor 5.2 Sport and Recreation Schodl Infrastructure
system. 5. Monitor, evaluate and report an the performance of the sport system. Post
1 x Senior Manager. School Sport Promotion and Development (L 13)
Posts Posts ) 1 x Personal Assistant (L 7)
1 x Senior Manager. Communtty Spor Promction and Development (L13) 1 x Senior Manager: Sport and Recreafion Infrastructure Promotion and Development ((L 13) 2 Deputy Manager. Schoo! Parlicipation &Talent Identification (L11-12)
1 x Personal Assistant (L. 7) 1 x Personal Assistant (L. 7)
1 x Deputy Manager: Community Paricipation (L11-12) 1 x Deputy Manager: Spart and Recreation Community Infrastructure (L 11-12)
1% Deputy Manager: Club Development {L11-12) 1 x Deputy Manager: Sport and Recreation School Infrastructure (L11-12)
) /A
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CD. RECREATION PROMOTION AND DEVELOPMENT -

KZN Sport and Recreation
Purpose: To provide strategic recreation promotion and development support to the office of the HOD in its quest to transfom the
sport and recreation operating environment in KwaZulu-Natal
Functions:

1. Provide strategic and leadership support to the chief directorate by identifying, developing and ensuring
implementation of the department's sirategic Intent

2 Provide strategic and leadership support ta the chief directorate by Identifying, developing and ensuring
implementation of its risk, integrity and intemal control management plan

3 Provide strategic and leadership support to the chief directorate by developing and ensuring implementation of its
reporting framework

4. Oversee the provision of muﬁml and leadership support fo the chief directorate by the fallowing directorates:

Posts

1x General Manager. Recreation Promotion and Development (L 14)
1 x Personal Assistant (L 7

_ |

| ]

ORGANISED RECREATION PROMOTION AND DEVELOPMENT SUPPORT SERVICES COMMUNITY RECREATION PROMOTION AND DEVELOPMENT SUPPORT SERVICES
Purpose: To manage the provision of organised fspecialised recreation in the department. Purpose: To manage the provision of community recreation in the department.
Functions: Functions:
1. Develop and ensure implementation of departmentwide onganised/specialised recreation support 1. Develop and ensure implementation of department-wide community recreafion support services delvery
services delivery strategy stral

tagy
Develop and ensure implementation of community recreation support services' fisk, integrity and intemal

2. Develop and ensure implementation of organised/speciatised recreation support services' risk, mtegrity 2
and intemnal confrol management plan control management plan .
3. Develop and ensure implementation of organised/specialised recreation support services reporting 3. Devalop and ansure implementation of community recreation support services reparting framework
framework 4. Manage and oversee the provision of operaional and leadership support to the following sub-
4, Manage and oversee the provision of oparational and leadership support to the following sub-directorates ! directorates
5.1 Lifestyle Recreation Promotion and Development Support Services 4.1 Localized/Lesure Recreation Promotion and Development Support Services
5.2 Therapeutic Recreation Promotion and Development Support Servicas 42 Outdoor Adventure Recreation and Development Support Services
5.3 Indigenous Games Promotion and Development Suppont Services 4.3 Mass Participation Recreation and Development Support Services
6. Monitor and evaluate and repori on the performance of organized recreation promotion and  development 5. Monitor, evaluate and report on the performance of community recreation promotion and development
services support system

support senvices system,

y w Dibldla Saplelts




Executive Authority l

ORGANISED RECREATION PROMOTION AND DEVELOPMENT SUPPORT SERVICES | | meeeseeseeesssssssmssmnn

intemal control management plan

KZN Sport and Recreation
Purpose: To manage the provision of organised recreation in the department.
b Functions: J \
1. Develop and ensure implementation of departmentwice organised/specialised recreation support senvices \
delivery strategy
2. Develop and ensure implementation of orpanissd/specialised recreation support services' risk, integrity and
/

3.
4.

6.

Posts

1 x Senior Manager. Organised Recreation Prometion and Developeent (L 13)
1 x Persanal Assistant (L 7)

Develop and ensure implemantation of orgenised/specialised recreation support services reporting framework
Manage and oversee the provisicn of operational and leadership support to the following sub-directorates

5.1 Lifestyle Recreation Promobion and Development Support Services

52 Therapeutic Recreation Promotion and Development Support Services

53  Indigenous Sport Promotion and Develapment Support Services

Monitor, evaluate and report on the performance of the sport system.

I

~

1

INDIGENOUS SPORT PROMOTION AND DEVELOPMENT SUPPORT SERVICES

Purpose: To manage the provision of indigenous games' support services.
Functions:

1. Coordinate implementation of departmentwide ndigenous sport
support services delivery strategy

2. Coordinate implementation of risk, integrity and intemal control
implementation plan attached to indigencus sport programmes.

3. Coordinate implementation of reporting framework implementation plan
In respect of Indigenous spoc programmes structures.

4. Monftor, evaluate and report on the effectiveness and performance of
Indigenous sport programmes.

5. Review deparmentwide implementation of indigenous sport
proarammes

Post
1 x Dzputy Manager: Tradtional /indigencus Sport Support Servicas (L11-12)

THERAPEUTIC RECREATION PROMOTION AND DEVELCPMENT SUPPORT

LIFESTYLE RECREATION PROMOTION AND DEVELOPMENT SUPPORT
SERVICES

SERVICES

Purpose: To manage the provision of the therapautic recreation support services. Purpose: To manage the provision of the lifestyle recreation suppor sanvices.

Functions: Functions:
1. Coordinate implementation of departmentavide therapeutic recreation L Coordinate'ér::egmn of department-wide Westyle recreation
support services defivery strategy 5 SUppoft Setvi wen';s!m ofmgrLk : i |
2 Coordinate implementation of risk, ntegrity and intemal control -~ Coordinate inplementation of risk, integrity end nteenal contro
implementation pian ettached to therapeuti recreation programmes implementation plan attached to lfestyle recreation programmes
3, Coordinate implementation of reporting framework implementation plan 3. Goordinate implementation of reporting framework implementation
In respect of therapeutic recreation programmes. plan in respect of bfestyle recreation programmes. .
4, Monitor, evaluate and report on the elfectiveness and performance of 4 Monlor, evakats and report on the effectveness and
therapeutic recreation programme. mm of afestylg recreation programme.
5. Review deparimentwide implementasion of ‘herapeutic recreation 5. Review caparimentwide mplementation of [estyle recreation
programmes progranimes
Post Past
1 x Deputy Manager. Therapeutic Recreation Support Services (L11-12) 1x Deputy Manager: Lifestyle Recreation Support Services (L 11-12)
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COMMUNITY RECREATION SUPPORT SERVICES

Purpose: To manage the provision of community recreation support services.

..... e

KZN Sport and Recreation
Functions:
1. Develop and ensure implementation of department-wide community racreation support services delivery strategy
) 2. Develop and ensure implementation of community recreation support services' risk, integrity and intemnal control
" management plan

41

Posts

3. Develop and ensure Implementation of community recreation support services reporting framework

4. Manage and oversee the provision of operational and leadership suppart to the following sub-directorates
Localized Recreation and Lelsure
4.2 Outdoor Adventure
43 Mass Participation and Campaigns

5. Monilor, evaluate and report on the performance of the sport system,

1 x Senior Manager: Community Recreation Promation and Development (L. 13)
1x Personal Assistant (L13}

|
I

1

LOCALISEDALEISURE RECREATION SUPPORT SERVICES

Purpose: To manage the provision of kcalised/leisure recreation support services,
Functions:

.
i

Coordinate Implementation of department-wide localised recreation and

kelsure support services delivery strategy

2. Coordinale implementation of risk, integrity and intemal control
Implementation plan attached fo localised recreation and keisure support
servicas.

3. Coordinate implementation of reporting framework implementation plan
in respect of localised recreation and leisure support services.

4. Monitor, evaluate and report on the effectiveness and performarce of
localised recreation and leisure support services.

5. Review departmentwide implementation of localised recreation and

leisure support setvices

Pest
1 x Deputy Manager: Local Recreation /Leisure Support Services (L11-12)

OUTDOOR ADVENTURE SUPPORT SERVICES
Purpose: To manage the provision of outdoor adventure support services.

Functions:

1. Coordinats implementation of departmentwide outdoor adventure
support services delivery strategy

2. Coordnate Implementation of risk integrity and intemal control
Tmptementation plan attached to outdoor adventure support sevices

3, Coondinate implementaton of reporting framework Implementation
pian in respect of ortdoor adventure support services.

4. Monitor, evaluate end report on the effectiveness and performance of
outdoor support sanvices.

5. Review department-wide implementation of outdoor support services

Post
1 x Deputy Marager: Outdoor Adventure Support Services (L 11-12)

V' Sl e - Ea;pé.e/@

MASS PARTICIPATION SUPPORT SERVICES

Purpose: To manage the provision of mass participation/campaigns support
service,

Functions:

1. Coordinate implementation of departmentwide mass-paicipation
support services delivery strategy

2. Coordinate implementation of risk, Integrity and intemal control
implementation plan atfached to mass-participation support services

3. Coordmate impiementation of reporting framework Implementation
plan in respect of mass-participation support services

4, Monltor, evaluate and report on the effectiveness and performance of
mass-participation support services.

5. Review departtmentwide implementation of [festyle recreation
programmes

Post

1 x Deputy Manager: Mass Parficipation and Campaigns Support Services (L11-
12)

6
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CD.FINANCE AND SUPPLY CHAIN MANAGEMENT SUPPORT SERVICES

Purpose: To provide department-wide strategic finance and supply chain management support to the office of the HOD inits
quest 1o transform the sport and recreation operating environment in KwaZul-Natal,

Functions:

1.

Provide strategic and leadership support to he chief directorate by identifying, developing and ensuring
implementation of the departiment's strategic intant

Provide strategic and leadership support to the chief directorate by Identifying, developing and ensuring
implementation of its risk, integrity and intemal control management plan

Provide strategic and leadership support to the chief directorate by developing and ensuring Implementation of
its reporting framework

Oversee the provision of tactical and leadership suppart to the chief direclorate by the foliowing directorates:
5.1 Fnancial Administration and Accounting services.

5.2 Supply chain and asset management services

KZN Sport and Recreatiol

n

Posts:

1 x Personal Assistant (L 7)

4 x General Manager. Finance and Supply Chain Support Services (L. 14)

1

FINANCIAL MANAGEMENT SUPPORT SERVICES

Purpose: To manage the provision of depariment-wide financial management support services.

Functions

ik

Develop and ensure implementation of department-wide financial management suppor
services delivery strategy

Develop and ensume Implementaton of financial management support senvices' risk,
integnty and intemal contro! management plan

Develop and ensure implamentation of financial management support services reporfing
framewnrk

Manage and oversee the provision of operational and leadership support to the following
sub-directorates

5.1 Financial Planning, Budgefing and Reporting Support Services

5.2 Financial Administration and Accounting Support Sesvices

v Clldle -Saplefla

SUPPLY CHAIN MANAGEMENT SUPPORT SERVICES

Purpose: To manage the provision of department-wide supply-chain management supporl services,

Functions
1. Develop and ensute Implementation of departmentwide Supply-Chain management support
setvices delivery strategy
2. Develop and ensure implementation of Supply-Chain management supporl services' risk,
integrity and intemal control management plan
3. Develop and ensure implementation of Supply-Chain management support services' reporting
framework

4, Manage and oversee the provision of operational and leadership support to the following sub-
directorates
5.1 Planning and Acquisifion Management Support Services
5.2 Logistics and Disposal Management Support Services

R
%




FINANCIAL MANAGEMENT SUPPORT SERVICES

Purpose: To manage the provision of department-wide financial management support services

Functions:

1. Devslop and ensure implementation of depariment-wide financial management suppont services delivery

strategy

Develop and ensure implementation of financial management support services' risk, integrity and Intemal
control management plan

Develop and ensure implementation of financial management support services reporting frameswork
Manage and aversea the provision of operetional and leadership support to the following sub-directorates

a0 R
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g

KZN Sport and Recreation

J

>

Posts

1 x Personal Assistant

5.1 Financial Planning, Budgeting and Reporting Support Services
5.2 Financlal Administration and Accounting Support Services

1 x Senior Manager: Financial Management Support Services (L 13)

f

1

FINANCIAL PLANNING, BUDGETING AND REPORTING SUPPORTING SERVICES

Purpose: To coondinate and manage the provision of financial planning, budgeting and reporiing to the
department.

Functions:

1. Coordinate implementation of department-wide financial planning, budgeting and reporting support
sarvices deflvery strategy

2. Coordinate implementstion of risk, integrity and intemal control implementation plen attached 1o
fnancial planning, budgeting and reporting support services.

3. Coordingte implementation of reporting framework implementation plan In respect of financial
planning, budgeting and reporting suppon services.

4. Monitor, evaluate and repart on the effeciveness and performance of financial planning, budgeting
and reporting Suppont services,

5. Review departmentwide Implementation of financial planning, budgeting and reporting support
services

Posts

1x Deputy Manager: Financial Planning, Budgeting and Reporting (L11-12)
2 x State Accountants (L 7)
3 x Acoounting Cleries (L 5)

VW S e Seplef

FINANCIAL ADMINISTRATION AND ACCOUNTING SUPPORTING SERVICES

Purpose: To coondinate and manage the provision of the financial administration and accounting services 16 the
department.

Functions:

1. Coordinate Implementation of department-wide financial administration and accounting support services
delivery strategy

2, Coordinate impiementation of risk, integrity and intemal control impiementation plan attached to financial
administration and accounting suppon services.

3. Coordinate implementation of reporting framework implementation plan in respect of financal

4, Monitor, evaluate and report on the effectiveness and performance of financal admnistration and
accounting support services.

5. Review department-wide implementation of financial administration and accounting support services

Posts

1 x Deputy Manager Financial Administration and Accounting Services (L11-12)
2 x States Accountants (L 7)

5x Accounting Clerks: L 5)

\
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Functions:
delivery strategy
intemal control management plan

framework

Posts

1% Personal Assistant (1. 7}

SUPPLY CHAIN MANAGEMENTSUPPORT SERVICES

Purpose: To manage the provision of department-wide supply-chain management support services.

1. Develop and ensure implementation of department-wide Supply-Chain management support services
2. Develop and ansure mplementafion of Supply-Chain management support services' risk, integrity and
3. Develop and ensure implementation of Supply-Chain management support services' reporting
4,  Manage and overses the provision of operational and leadership support fo the following sub-
directorates
5.1 Planning and Acquisition Management Support Services
5.2 Logistics and Disposal Management Support Services

1 x Senior Manager: Supply Chain Management Support Services (L 13)

KZN Sport and Recreatig]

f

PLANNING AND ACQUISITION SUPPORT SERVICES

Purposa: To coordinate and manage the provision supply-chain planning and acquisition support services to the

department.
Functions:

1

Posts

Coordinate implementation of department-wide supply-chain planning, and acquisition support services
delivery sirategy

Coordinate implementation of risk, integrity and intemal control impleémentation plen attached to supply-
chain planning, and acquisition reporfing support services.

Coordinate implementation of reporting framework implementation plan in respect of supply-chain
planning, and acquisttion support services.

Monitor, evaluate and report on the effecliveness and performance of supply-cham planning, and
acquisition support services,

Review department-wide implementation of supply-chain planning, and acquisifion support services

1x Deputy Manager. Planning and Acquisition Support Services (L 11-12)
3% SCM Practitioners (L 7)
& x Procurement Clerks (L 5)

N W Lol Ale f-S‘?TﬂCe//C.‘?

1
LOGISTICS AND DISPOSAL SUPPORT SERVICES

Purpose: To coordinate and manage the provision supply-chain logistic and disposal support services to the

departiment.
Functions:

L

Posts

Coondnate implementation of department-wide logistics and disposal management support services defivary
stralegy

Coordinate implementatian of risk, integrity and Intemal control implementation plan atteched to logistics
and disposal management suppon senvices.

Coondinate Implementation of reporting framework implementation plan in respect of logistics and disposal
support services.

Monltor, evaluate and report on the effectiveness and performance of logistics and disposal support
sanvices,

Review department-wide implementafion of logistics and disposal support services

1% Deputy Manager. Logisfics and Disposal Support Services (L 11-12)
2% SCM Practtioner (L 7)
3 x Logistics and Disposal Cledks (L 5)
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LEGAL S_UPFORT SERVICES CD. CORPORATE AND RESOURCES DEVELOPMENT SUPPO. h
Purpose: To manage the provision of legal compliance support services Purpose: 10 provide strategic corporate and resources development support to the ofice of the HOD in it o i
across the department. quest fo transform the sport and recreation operaling environment in KwaZulu-Natal,
Functions KZN Sport and Recreation
X . " Functions:

1. Develop and ensure implementafion of department-wide strategic legal
support services i " 1. Provide strategic and leadership support to the chief directorate by identfying, developing and ensuring
2. Develop and ensure implementation of legal support services integrity, sk | | IMplementation of the department's strategic intent _ J
and intemal control management plan 2. Provide strategic and leadership support fo the chief directorate by Wenlifying, developing and ensuring \
3. Develop and ensure implementation of the lagal support services reporting | |  implementation of s risk, integrity and intemal control management pian
framework || 4. Provide strategic and leadership supporl to the chief directorate by developing and ensuring |
4. Monitor and eveluate the efficacy and costeffectiveness of a departmental mplementation of its reporting framework |

legal compliance support services implementation plan 5. Oversee the provision of tactical and leadership support to the chief directorate by the following /
5. Monltor and evaluate the efficacy and cost-effectiveness of a departmental directorates:

legal compfiance support services reporting plan. 5.1 Physical Resources and Development support sarvices.
6. Review fegal complianca support services implementation and reporting 6.2 Human Resources and Development suppont senvices.

plans. 53 Organizational Rescurces and Development support services
Posts ? 5.4 Marketing and Communication support senvces
1 x Senior Manager: Legal Support Services (Leve! 13) 5.5 Legal Support Sendces
1 x Personal Assistant (Level 7) ?;5?9WW5WSQW
2 al Advi 1111 o8|
1i:adgminisha:r: imuz b 1x General Managet (L 14) 1 x Personal Assistant (L7}

3
{ I i
PHYSICAL RESOURCES ACQUISITION AND HUMAN RESOURCES ACQUISITION AND DEVELOPMENT MARKETING AND COMMUNICATION SUPPORT SERVICES SECURITY SUPPORT SERVICES
DEVELOPMENT SUPPORT SERVICES SUPPORT SERVICES

Purpose: To manage the provision of depariment-wide strategic
physical resources aequisition and development support
sarvices.

Functions:

1. Develop and ensure implementation of department-
wide physical resources acquisiion and
development support services delivery strategy

2. Develop and ensure Implamentation of physical
resources acquisiion and development support
services' nsk, integrity and infemal control
management plan

3. Develop and ensure implementation of physical
resources  acquisifon and development support
senvices' reporting [ramework

4. Manage and oversee the provision of tactical and
leadership support to the following sub-directorates

5.1 Fleet Management and Space Optimization Suppont
Services

52 Records and Insfifutional Memory development
Supgort Services

5.3 Information Technology and Systems Support Services

Purpose: To manage the provision of departmentwide strategic
human resaurces acquistfon and development support services.
Functions:
1. Develop and ensure implementation of department-
wide human rescurces acquisition and development

support sefvices delivery strategy

intemal  control
management plan

3. Develop and ensure implementation of human
resources acquisition znd development support
senvices' reporting framewark

4. Manage and oversee the provision of tactcal and
leadership support to the following sub-directorates

5.1 Human Resources Operalions Support Services
5.2 Human Resources Planning, Administration &
Reporting Support Services

5.3 Labour Relations Support Services

5.4 Organizafion Cevelopment Support Serviices

Purpose: To manage the provision of department-wide sirategic
marketing and communication support services.
Functions:

1. Develop and ensure implementation of department-
wide marketing and communicafion support senvices
delivery strategy

2. Develop and ensure implementation of marketing
and communication support services' risk, Integrity
and Intemal control management plan

3. Develop and ensure implementation of marketing
and communication support sarviees' reporling
framework

4. Manage and oversee the provision of tactical and
leadership suppert to the following sub-diractorates
5.1 External Communicafion Management Support
Services
52 Intemal Communication Management Support
Services

Posts

1 x Senior Manager: Marketing and Communication Support
Services (L 13)

1 x Personal Assistant (L 7)

1 x Media Lialson and Pubficity Officer (L 11-12)

1 x Web Management / Comorate Image Specialist (7-8)
1x Administration Assistant (L 5)

WA Shl e Capfletts

Purpose: Ta coordinate and manage the provisian
of security management support services across the
department,
Functions:
1. Coordinate implementation of securty
management suppor! sarvices

strategy across the department
2. Coordinate the development of a departmental
security management

support services implementation plan |
3. Coordinate the development of a departmental
security management

support services reparting plan
4, Monlkor and evaluate the efficacy and cost-
effectiveness of

departmental security support
implementation pian
5. Monitor and evaluate the efficacy and cost-
effectiveness of

departmental security support services reporting
plan
6. Review sacurity management support services
implementation and

reporting plans
Posts:
1 x Deputy Manager. Security Services Support (L11
-12)
2 x Security and Loss Control Officer (L 7)

sevices
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Functions:

services defivery sirategy
and internal control management plan

framewori

Posts

1 x Personal Assistant (L. 7}

PHYSICAL RESOURCES ACQUISITION AND DEVELOPMENT SUPPORT SERVICES

Purpose: To manage the provision of department-wide strategic physical rescurces acquisition and davelopment support services.

1, Develop and ensure implementation of department-wide physical resources acquisition and development support
Develop and ensure implementation of physical resources acquisiion and development support services’ risk, integrity
Develop and ensure implementation of physical resources acquisiton and development support services' reporting
4 Manage and oversee the provision of tactical and leadership support to the following sub-directorates

5.1 Fieet Management and Space Opfimization Support Services

5.2 Records and Institutional Memory development Support Services
5.3 Information Technology and Systems Support Services

1 x Senior Manager, Physical Resources Development and Suppart (L 13)

KZN Sport and Recreation
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PHYSICAL RESOURCE DEVELOPMENT AND SUPPORT

Purpose: To coordinate and manage the provision of department-wide physical resources, space opfimtzation, records
and institutional memory development support services
Functions:

1. Coordinate implementation of departmentwide fleel management space opfimization, records and
institutional memoary devalopment support services delivery strategy

2. Coondinate implementation of risk, integrity and iternal control implementation plan attached to fleet
management, space optimization, records and institutional memory development support services.

3. Coordinate implementation of reporting framework implementation plan in respect of fieet management,
space opfimization, records and insfitutional memory development support services.

4, Monitor, evaluate and report on the effectiveness and performance of fleet manegement, space
oplimization, records arid insfitutional memory development support services.

5. Review departmentwide implementation of fieet management, space aptimization, records and institutional
memory development support services

Posts

1 x Deputy Manager: Physical Resource and Space Optimisation (L 11-12)
1 x Sendor Transport Officer (L 8)

2 x Transport Clerks (L 5)

1 x Senor Records and Institutional Memory Support Services (L 8)

1 x Chief Registry Clerk {L 7)

3 x Reglsty Clerks (L 5)

2 Driver Messenger (L 4)

1 x Senicr Physical Resources and Space Optimization Officer (L 9-10)
1 x Administrafion Assstant (L 5)

1 x Switchboard/Receptionist (1. 4)

INFORMATION TECHNOLOGY AND SYSTEMS SUPPORT SERVICES

Purpose: To coordinate and manage the provision of departmentwide information technology and systems suppon

services,

Functions;

y
&
3
4,
5.

Posts

Goordinate implementation of departmentwide Information technology and systems support services defivery

|
Coordinate implementation of risk. integrity and intemal control implementation plan attached to information
technology and systems support servicas.

Coordinata implemnentation of reparting framework implementation plan In respect of information technology

and systems support services.

Monitor, evaluate and report on the effectiveness and performance of information technology and systems

support services.
Review department-wide mplementation of infarmation technology and systems support services

1 x Deputy Manager: Information Technology and Systems (L 11-12)
1 x Information Technology Specialist (L 8-10)

1 x Information Technology Administration Services Specialist (L 9-10)
1 x Systems and Information Security Specialist (L 7)

o Shlolla ~ Sapp (A5
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HUMAN RESOURCE OPERATIONS SUPPORT SERVICES

Purpose: To coondinate and manage the provision of department-wide human
resources support senvices.
Functions:
1. Coordinate implementation of depariment-wide hurman resources suppert
services delivery strategy
2. Coordingte Implememtzfion of rsk, integrity and intemal control
implementation plan attached o human resources support services
strategy.
3. Coordinate implementabon of reporting framewark implementation plan
in respect of human resources support setvices.
4. Monitor, evaluate and report on the effectivensss and performance of
human resources support services.
5.  Review departmentwide implementafion of employee leaming and
development support services

Posts

2 x Deputy Manager: Human Resource Operations Support Services (L 11-12)
1 x Skilis Development and Performance Management Facilitator (L 9-10}

2 x Skills Development and Performance Management Practitioner (L 7}

1 x Senior Health and Safety Officer {L 8)

2 x Employee Weliness Practitioners (L. 7)

Purpose: To manage the provision of department-wide strategic human resourcas
acquisition and development support services.
Functions:

acquisition and development support services delivery strategy

management plan
| development supportservices' reporting framework

following sub-directorates
5.1 Human Resources Operations Support Services

Services
5.3 Labour Relations Suppart Services
5.4 Qrganization Development Support Services

Posts

1% Senior Manager: Human Ressurces and Development Support (L 13}
1x Personal Assistant (L 7)

HUMAN RESOURCES ACQUISITION AND DEVELOPMENT SUPPORT SERVICES

1. Develop and ensure mplementation of depanment-wide human resources

2. Deveiop and ensure implementation of huran resources acquisiton and
development support senvices' sk, integrity and internal confrol

3. Develop and ensure implementation of human resources acquisiion and

4. Manage and oversee the provision of taciical and Jeadership support o the

52 Human Resources Planning, Administration & Reporting Support

Executive Authority

KZN Sport and Recreation

LABOUR RELATIONS SUPPORTSERVICES

1

Purpose: To coondinate and manage the provision of department-wide employee
relations support sefvices.

Functions:

1. Coordnate implementation of departmentwide employee-elations
support services delivery strategy

2. Coordinzle implementation of risk, integrity and Intemal control
Implementation plan attached to employee-relaions support services.

3. Coordinate implementation of legal compliance and strategic projec’s
implementation pian attached to employee-relations support services

4. Coordinate implementation of reporting framework implementation
plan in respect of employea-relations suppor services.

5. Monflor, evaluate and report on the effectiveness and performance of
employee-relations support services.

6. Review depatmentwide [mplementation of employeerelations
support services

Posts

1 x Deputy Manager: Labour Relafions Support Services (L 11-12)
2 x Labour Relations Practitioners {L 7}

HUMAN RESOURCES PLANNING, ADMINISTRATION AND REPORTING
Purpose: To coordinate and manage the provisien of human resourtes planning,
administration and reporting suppart services,

Functians:

1. Coordinate implementation of department-wide human resources planning
administration and reporting support services delivery strategy

2. Coordna'e implementaion of risk integrity and intemal control
implementation pian attached to human resources planning, administration
and reporfing support services.

3. Coordinate mplementation of reporting framework implementation plan
respect of human resources planning, administration and reporting support
services.

4.  Monitor, evaluate and report on the effectiveness and performance of
human resources planning, administration and reporting support services,

5. Review department-wide implementation of human resources planning,
administrafion and reporting support senvices.

Posts

1 x Deputy Manager. Human Resource Planning, Adminssiration & Reporting (L 11-12)
1 x Human Resources Practitaner. Administration and Reporting
6 x Personnel Officers (L5}

NN bl Seplets

ORGANIZATIONAL DESIGN AND DEVELOPMENTSUPPORT SERVICES

Purpose: To manage the provision of Organizafional Resourcas Acquisition and
Development support services,
Functions:

1. Develop and ensure Implementation of departmentwide of
Organizatonal Resources Acquisition and Development support
services delivery srategy.

2. Develop and ensure implementation of Organizational Resources
Acquisiion and Deveiopment support services risk, integrity and
intemal control management plan.

3. Develop and ensure implementation of Organizational Resources
Acquisition and Development suppart setvices legal compliance and
strategic projects implementatin plan.

4. Develop and ensure implementaton of Organizational Resources
Acquisifion and Development support services reporting framework

Posts

1x Degw Manager. Organizational Design and Development Support Services
L11-42)

2 x Organization Development Faciitators (L8-10)

1 x Administrative Assistant (L5)
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CD.POLICY PLANNING, STRATEGY AND INSTITUTIONAL DEVELOPMENT

KZN Sport and Recreation

Purpose: To provide policy planning, strategy and Institutional development support to the office of the HOD in its quest to
transform the sport and recreation operafing environment in KwaZulu-Natal

\o

Provide strategic and leadership support to the chief directorate by identifying, developing and ensuring
implementation of the department's sirategic intent
2. Provide stategic and leadership support to the chief directorate by identifying, developing and ensuring
implementztion of s risk, integrity and intemal control plan
3. Provide strategic and leadership support o the chiel direclorate by developing and ensuring implementation of its
reporting framework
4, Oversee fhe provision of tactical and leadership suppert to the chief directorzte by the following directorates:
4.1 Policy Planning, Strategy and Resaarch Services
4.2 Monitoring, Evaluation and Knowledge Management
Posts:
1 x General Manager: Policy Planning, Strategy and Institutional Developmant (L 14)
1x Personal Assistant (L 7}

I . 1

POLICY PLANNING, STRATEGY AND RESEARCH SUPPORT SERVICES MONITORING, EVALUATION, KNOWLEDGE MANAGEMENT AND TRANSFORMATION SUPPORT SERVICES

Purpose: Manage the provision of strategic department-wide policy planning, strategy and research support services Purpose: Manage the provision of strategic department-wide monttoring, evaluation and trans’ormation support
services.
Functions:

Functions:

1. Develop and ensure implementation of department-wide policy planning, strategy and research support
services defivary strategy

2. Develop and ensure implementation of policy planning, strategy and research support semvices' risk,

1, Develop and ensure implementation of deparimeni-vide monitoring, evaluation and transformation support
integrity and intemal contro! management

services delivery strategy

plan
3. Develop and ensura Implementation of policy planning, strategy and research support seivices' reporting
framework

4. Manage and oversee the provision cf tactical and leadership support to the following sub-directorates
5.1 Policy Planning and Research Suppont Services
5.2 Strategy Management Support Services

Pasts

1 x Senlor Manager: Policy Pi2nning, Strategy and Research (L 13)
1 x Personal Assistant (L 7)

2 x Policy Planners, Strategy and Research Speciafist (L 11-12)

1 x Administrative Assistant (L 5)

1% GIS Speciafist (L 11-12)

2. Develop and ensure implementation of depariment-wide monitoring, evaluation and transformation support
services' risk, integrity and intemal control management plan

3, Develop and ensure implementation of depariment-wide monitoring, evaluation and transformation support
services' reporting framework

4. Manage and oversee the provision of factical and leadership support to the following sub-direclorates
5.1 Montoring and Evalustion Support Services
5.2 Knowledge Management and Transformation Support Services

VA LbloAz - .@rﬁé&/ﬁﬁ
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SUppOr Services,
Functions:

1.
strategy

integrity and intemal control management plan

5.1 Monitoring and Evaluation Support Services

Posts

1x Personal Assistant (L 7)

FONITORING, EVALUATION, KNOWLEDGE MANAGEMENT AND TRANSFORMATION SUPPORT SERVICES

Purpose: Manage the provision of strategic department-wide monitoring, evaluation, and kncwledge management and transformation

Develop and ensure implementation of department-wide menitoring, evaluztion and transformation support services delivery
2. Davelop and ensure implementation of departmentwide monitordng, evaluation and transformation support services' risk.
3. Develop and ensure implementation of deparment-wide monitoring, evaluation and transformation suppont services' reporting
4, m‘;’(w oversee the provision of tactical and leadership support to the following sub-directorates

$.2 Knowledae Management and Transformation Support Services

1 x Senior Manager: Monitoring, Evaluation and Transformation Support Senvices (L 13)

...... aee ves

KZN Sport and Recreation
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PERFORMANCE MONITORING AND EVALUATION

Purpose: To coordinate and manage department-wide performance monitoring 2nd evaluation support services.

Functions:
1. Coordinate implementation of department-wide monitoring and evaluation support services delivery strateqy
2 Coordinate implementation of risk, mtegrity and Intemal control implementation plan attached to monitaring
and avaluation support services.
3. Coordinate implementation of reporting framework implementation plan in respect ol monitoring and
evaluation, support services.
4

Monitor, evaluate and report on the effecivensss and performance of monitoring and evaluafion, support
Services.
5.  Review department-wide implementation of monitoring and evaluation support sefvices

Posts
1 x Deputy Manager: Performance Monitoring and Evaluation (L 11-12)
2 x Assistant Manager: Performance Monitoring and Evaluation Analyst (L 9-10)

KNOWLEDGE MANAGEMENT AND TRANSFORMATION

Purpose: To coondinate and manage department-wide knowledge management and fransformation support services.

Functions:

1. Coordinate Implementation of depariment-wide knowledge management and transformation support services
delivery strategy

2. Coordmate implementation of risk, integrity and intemnal control implementation plan attached 1o knowledge
management and fransformation support services.

3. Coordinate implementation of reporling framework implementation pian in respect of \mowledge
management and transformation support services.

4, Monitor, evaluate and report on the effectiveness and performance of knowledge management and
transformation support services,

5. Review department-wide implementation of knowledge management and transformation support services.

Posts

1 x Deputy Manager: Knowledge Management and Transformation (L 11-12)
2 x Senior Institutional Transformation and Development Practitioner (L 8)

Ny ldle - Laprletts
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Functions:
1.

support services.
3
development support services

Posts

11 x Deputy Manager: District Operations (L 11-12)

11 x Assistant Managers: Sport Promotion and Development (L 9-10)

11 x Assistant Manager: Recreation Promotion and Development (L 9-10)
22 x Administration Assistant (L 5)

11 x Administration Assistant: Community Mass Participation (L 5)

3 x Club development Administrator: Community Mase Participation (L 5)
3 x Academies Finance Administrator: Club Devalopment (L 4)

2 x Sport Federation Finance Administrator: Club Develooment (L 4)

11 X DISTRICT CENTRES OF DELIVERY

Purpose: To coardinate the Implementation of district-wide sport and regreation promotion and development programmes.

Coordinate implementation of district-wide sport and recreation promotion and development suppart services dedivery strategy
Coordinate implementation of risk, integrity and intemal control implementation plan attached to sport and recreation promotion and development

Coordinate implementation of legal compliance and strategic projects implementation plan attached to sport end recreafion promotion and
Coordinate implementation of reporting framework implementafion plan In respect of sport and recreation promotion and development support

4
senvices.
5. Monitor, evaluate and report on the effectiveness and performance of sport and recreation promotion and development support services,
6.  Review deparimentwide implementation of sport and recreation promotion and development support services

KZN Sport and Reu}ﬁm\ |
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SPORT PROMOTION AND DEVELOPEMENT

Purpose: To faciiitate implementation of district-wide sport promotion and development programmes.

Functions:

1.

ol

Posts

Fadiitate Implementation of district-wide sport and recreation premotion and development programmes
delvery strategy.

Faciitate implementation of risk, Integrity and intemnal control implementafion plan attached to sport and
recreafion promoton and development programmes.

Fadilitate implementation of legal compliance and strategic projects implementation plan attached to sport
and recreation promofion and development programmes.

Fadiitate implementation of reporting framework mlements!m plan In respect of sport and recreation
promotion and development programmes.

Monitor, mnabandrepoﬂmbemandpemmmddmwpmﬁmm
development

Review district-wide implementation of sport promotion and development programmes.

6 x Sport Promotion and Development Coondinators (L 7-8)
41 x Sport Focus School Coordinator: School Sport (L 3)

1.

Posts

Purpose: To facilitate implementation of district-wide recreation promation and development programmes.
Functions:

66 x Recreation Promotion and Development Coordinator (L 7-8)
9x Code Specific Coondinator: School Sport (L 3)

W Lilloolr Sap Ctia,

RECREATION PROMOTION AND DEVELOPEMENT

Facilltate implementation of districkwide recreaton promofion and development programmes defivery

stratagy.

Facifitate implementation of risk, integrity and intemal control implementation plan aftached fo recreation
promotion and development programmes.

Faciitate implementation oi legal compliance and strategic projects implementation plan attached o
recreation promotion and development programmes.

Facilitate implementation of reporting framework implementation plan in respect of and recreation promotion
and development programmes.

Monitor, evaluate and report on the efleciveness and performance of recreation promotion and development
Review district-wide implementation of recreation promotion and development programmes,

/€



PAIA MANUAL
MAY 2014

(1) The structure of the Kwazulu-Natal Department of Sport and Recreation
The political head for the Kwazulu-Natal Department of Sport and Recreation
Is the MEC and the administrative head (Accounting Officer) is the HOD.

B. Contact details of the Information Officer and Deputy Information Officers
[Section 14 (1) (b)]

INFORMATION OFFICER ADDRESS

Mrs R Naidoo Private Bag X9141

Head of Department PIETERMARITZBURG
3200

Telephone: +27 33 8979400
Fax: +27 33 342 4982 or (033) 342 4986
Email: rohini.naidoo@kzndsr.gov.za

DEPUTY INFORMATION OFFICER ADDRESS

Ms Sandra Naidoo Private Bag X9141
Deputy Director: Legal Services PIETERMARITZBURG
3200

Telephone: +27 33 8979400
Fax: +27 33 342 4982 or (033) 342 4986
Email: sans.naidoo@kzndsr.gov.za

C. Section 10 Guide on how to use the Act [Section 14(1)(c)]
The section 10 Guide on how to use the Act in terms of section 14(1)(c) of the Act

is available from the SAHRC. Please direct any queries to:

The South African Human Rights Commission: PAIA Unit
The Research and Documentation Department

Private Bag 2700

HOUGHTON

2041

Telephone: (011) 484 8300
Fax: (011) 4840582

Website: www.sahrc.org.za
E—mail: paia@sahrc.org.za
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MAY 2014
D. Details to facilitate access to the records held by the Office of the Kwazulu-
Natal Department of Sport and Recreation [Section 14(1)(d)]
(1)Records that may be requested [section14(1)(d)]
Description of the subjects on which the Office of the Kwazulu-Natal Department of
Sport and Recreation holds and the categories of records held on each subject as

depicted below -

SUBJECT CATERGORIES OF RECORDS
Integrity Management - Fraud and Risk Management
Plan;

- Risk Assessment Report;
- Anti-Fraud and Anti-
Corruption Strategy.

Supply Chain Management - Annual Performance Plan;

- Medium Term Expenditure
Framework;

- Annual Report;

- Budget Speech;

- Asset register;

- Allocations per program;

- Financial Statements; and

- Auditor General Reports.

- Supplier Database

Administration & Auxiliary Services - Transport Policy
- Telephone Policy
Human Resource Management - Human Resource

Management Policies;

- Human Resource
Development Policies;

- Personnel Records; and

- Performance Management
Records

Labour Relations - Disciplinary Records;

- Labour Relations Agreements;

- Minutes of Meetings with
organised labour.

Persal Management - Persal Information

Information Technology - Information Communication
Technology (ICT) Policy and
Strategy;

- State Information Technology
Business Agreements;

Legal Services - Legal opinions;

- Contracts;

- Litigation matters;
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Sport management - Transfer payment Policy

- Transfer payment Agreement

- Reports on Capacity building
Programmes

- Datain respect of coaches
trained

- Datain respect of number of
persons participated at sport
events

- Number of Sport facilities
constructed

- Number of Federations
supported through transfer
payments

Monitoring and Evaluation - Background Reports on
Municipalities

- Data on Districts

- Departmental Performance
Information

- Frontline Service Delivery
Information on selected
institutions

- Quarterly performance reports
validation

- Database of Federations

(2)The request procedure

A requester may be given access to such records in the Kwazulu-Natal Department

of Sport and Recreation if the requester complies with the following requirements —
(a) the requester complies with all procedural requirements in the Act relating
to the requester for access to that record; and

(b) access for that record is in terms of the requirements of the Act.

(3)Nature of the request

(a) A requester must use the form that has been printed in the Government Gazette
[Government Notice R 187 - 15 February 2002] (Form A);

(b) The requester must also indicate if a copy of the record is required or seeks
permission to come in and look at the record. Alternatively if the record is not a

document it can then be viewed in the requested form, where possible [s 29(2)];
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(o) If a requester asks for access in a particular form then the requester should get
access in the manner that has been asked for. This is unless doing so would
interfere unreasonably with the running of the department, or damage the record, or
infringe a copyright not owned by the state. If for practical reasons access cannot be
given in the required form but in an alternate manner, then the fee will be calculated
according to the way that the requester first asked for it [section 29(3)and (4)];

(d) If, in addition to a written reply to their request for the record, the requester
wants to be told about the decision in any other way, e.g. telephone, this must be
indicated [s 18(2)(e)];

(e)If a requester is asking for the information on behalf of somebody else, the
capacity in which the request is being made should be indicated [section 18(2)(f)];
and

() If a requester is unable to read or write, or has a disability, then he/she can
make the request for the record orally. The information officer must then fill in the

form on behalf of such a requester and give him/her a copy [section 18(3)].

(4)There are two types of fees required to be paid in terms of the Act, being
the request fee and the access fee [section 22]

(a)A requester who seeks access to a record containing own personal information,
is not required to pay the request fee. Every other requester, who is not a personal
requester, must pay the required request fee:

(b)The information officer must notify the requester (other than a personal
requester) by notice, requiring the requester to pay the prescribed fee (if any) before
further processing the request.

(c) The request fee is R35. The rest of the fees are reflected under paragraph H
below. The requester may lodge an internal appeal, where appropriate, or an
application to the court against the tender or payment of the request fee.

(d) Atfter the information officer has made a decision on the request the requester
must be notified of such a decision in the way in which the requester wanted to be
notified in.

(e)If the request is granted then a further access fee must be paid for the search,
preparation, reproduction, and postage if applicable and for any time that has

exceeded the prescribed hours to search and prepare the record for disclosure.
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(5) Availability of this Manual as set out in section 14(3) of the Act
(a) A copy of this Manual is available —

() on the official website of the Kwazulu-Natal Department of Sport and

Recreation at www.kzndsr.gov.za

(i) by sending a request for a copy to the Information Officer by email, post or
fax;
(iii) for public inspection at our offices at —

135 Pietermaritz Street

PIETERMARITZBURG

3201;

(2)(a) There is no charge for inspecting a copy of this Manual on the official website
of the Kwazulu-Natal Department of Sport and Recreation or at our offices.

(b) The Kwazulu-Natal Department of Sport and Recreation reserves the right to
require payment for copies of this Manual in accordance with the same charges that

apply to records. The relevant fees are set out in paragraph H of this Manual.

E. Categories of records of the Kwazulu-Natal Department of Sport and
Recreation which are available without a person having to request access in
terms of the Act [section 15]

CATEGORIES MANNER OF ACCESS TO RECORD
1. FOR INSPECTION IN TERMS OF SECTION 15(1)(a)(i)
1.1 Budget Speech; The records may be inspected at the
1.2 Departmental Strategic Plan; Office of the Deputy Information
1.3 Annual Performance Plan Officer as follows —
1.4 Employment Equity Report;
1.5 Approved Organisational Kwazulu-Natal Department of Sport
Structure; and Recreation
1.6 Anti- Fraud Anti-Corruption 135 Pietermaritz street
Strategy; PIETERMARITZBURG
1.7 MEC's speeches; Telephone: +27 33 897 9400
1.8 Circulars of advertised posts; Fax: +27 33 342 4982
and
1.9 Magazines, newspapers and Email: sans.naidoo@kzndsr.gov.za
newsletters.
2. FOR PURCHASING IN TERMS OF SECTION 15(a)(ii)
2.1 Bid Documents Bid documents may be purchased at
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the office of the Kwazulu-Natal
Department of Sport and Recreation:
135 Pietermaritz street
PIETERMARITZBURG or

83/93 JAN SMUTS HIGHWAY
MAYVILLE

At the Supply Chain Management
Directorate.

3. FOR COPYING IN TERMS OF SECTION 15(a)(ii)

3.1 Budget Speech; The records may be accessed for
3.2 Departmental Strategic Plan; copying at the Office of the Deputy
3.3 Annual Performance Plan; Information Officer as follows —
3.4 Employment Equity Report;
3.9 Approved Organisational Kwazulu-Natal Department of Sport
Structure; and Recreation
3.10 Anti- Fraud Anti-Corruption 135 Pietermaritz street
Strategy; PIETERMARITZBURG
3.11 MEC’s speeches; Telephone: +27 33 897 9400
3.13 Circulars of advertised posts; | Fax: +27 33 342 4982
and

3.14 Magazines, newspapers and Email: sans.naidoo@kzndsr.gov.za
newsletters.

4. FOR COPYING IN TERMS OF SECTION 15(a)(ii)

4.1 MEC’s speeches; The records may be accessed for
4.2 Circulars of advertised posts; | copying at the Office of the Deputy
and Information Officer as follows —

4.3 Magazines, newspapers and
newsletters. Kwazulu-Natal Department of Sport

and Recreation

135 Pietermaritz street
PIETERMARITZBURG
Telephone: +27 33 897 9400
Fax: +27 33 342 4982

Email: sans.naidoo@kzndsr.gov.za

F. Arrangement for public participation in policy formulation as contemplated
in the Act [section 14(1)(g)]

(1)Members of the public can indirectly influence policy formulation by —
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(a) participating in imbizos

(a) participating in provincial elections;

(b) communicating with their elected representatives;

(c) attending sessions of the KwaZulu-Natal Provincial Legislature; and

(e) the media accessing the KwaZulu-Natal Provincial Legislature and its

committees.

G. Remedies available if the provisions of this Act are not complied with

[section 14(1)(h)]

Where a requester is not satisfied with any decision taken by the Information
Officer/Deputy Information Officer in the Kwazulu-Natal Department of Sport and
Recreation, a requester may appeal to the MEC of the Kwazulu-Natal Department of

Sport and Recreation.

H. Fees as prescribed under Part 11 of Notice 187 in the Government Gazette

of 15 February 2002

(1) The fee for a copy of the manual as contemplated in Regulation 5(c) is RO, 60 for

every Photocopy of an A4-size page or part thereof.

(2) The fees for reproduction referred to in Regulation 7(1) are as follows —

DESCRIPTION AMOUNT
R
For every photocopy of an Ad-size - 0.60
page or part thereof
For every printed copy of an A4-size - 040
page or part thereof held on a
computer or in electronic or machine-
readable form
For a copy in a computer-readable
form on -
(i) stiffy disc - 05.00
(ii) compact disc - 40.00
(i) For atranscription of visual
images, for an A4-size page or - 22.00
part thereof
(ii) For a copy of visual images - 60.00
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(i) For a transcription of an audio

record, for an A4d-size page or - 12.00
part thereof
(i) For a copy of an audio record - 17.00

(3) The request fee payable by every requester, other than a personal requester,
referred to in Regulation 7(2) is R35-00.

(4) The access fees payable by a requester referred to in Regulation 7(3) are as

follows —

DESCRIPTION AMOUNT

R

For every photocopy of an Ad-size - 0.60
page or part thereof

For every printed copy of an A4-size - 040
page or part thereof held on a
computer or in electronic or machine-
readable form

For a copy in a computer-readable

form on -
(i) stiffy disc - 05.00
(ii) compact disc - 40.00
(i) For atranscription of visual
images, for an A4-size page or - 22.00
part thereof
(ii) For a copy of visual images - 60.00

(i) For a transcription of an audio

record, for an A4-size page or - 12.00
part thereof
(i) For a copy of an audio record - 17.00

To search for and prepare the record for disclosure, R15-00 for each hour or
part of an hour, excluding the first hour, reasonably required for such search
and preparation.

(5) For purposes of section 22(2) of the Act, the following applies —

(a) six hours as the hours to be exceeded before a deposit is payable; and
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(b) one third of the access fee is payable as a deposit by the requester.

(6) The actual postage is payable when a copy of a record must be posted to a

requester.

I. Forms prescribed for access to records

Forms

ANNEXURE B OF NOTICE 187 IN THE GOVERNMENT GAZETTE OF 15
FEBRUARY 2002.

Please see the Form A on the next page.
e Form A - REQUEST FOR ACCESS TO RECORD (on page 19) Regulation

2
e Form B - NOTICE OF INTERNAL APPEAL (on page 25) Regulation 8
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FORM A
REQUEST FOR ACCESS TO RECORD

(Section 18(1) of the Promotion of Access to Information Act, 2000 (Act No. 2 of
2000))

[Regulation 2]

REQUEST FOR ACCESS TO RECORDS

FOR DEPARTMENTAL USE Reference

Deposit (if any): R |

Access fee: R oo, |

SIGNATURE: INFORMATION OFFICER/DEPUTY INFORMATION OFFICER
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A. PARTICULARS OF PUBLIC BODY

INFORMATION OFFICER

ADDRESS

Mrs R Naidoo
Head of Department

Street Address:
135 Pietermaritz Street
Pietermaritzburg

Postal Address

Private Bag X9141
PIETERMARITZBURG
3200

Telephone: +27 33 8979400
Fax: +27 33 342 4982 or (033) 342 4986
Email: rohini.naidoo@kzndsr.gov.za

DEPUTY INFORMATION
OFFICER

ADDRESS

Ms Sandra Naidoo
Deputy Director: Legal Services

Street Address
135 Pietermaritz Street
Pietermaritzburg

Postal Address

Private Bag X9141
PIETERMARITZBURG

3200

Telephone: +27 33 8979400

Fax: +27 33 342 4982 or (033) 342 4986
Email: sans.naidoo@kzndsr.gov.za
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B. PARTICULARS OF PERSON REQUESTING ACCESS TO THE RECORD

REQUEST FOR ACCESS TO RECORDS FORM

SURNAME:

C. PARTICULARS OF PERSON ON WHOSE BEHALF REQUEST IS MADE

This section must be completed only if a request for information is made on behalf of
another person.

FULL NAMES:
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D. PARTICULARS OF RECORD

(a) Provide full particulars of the record to which access is requested, including the
reference number if that is known to you, to enable the record to be located.

(b) If the provided space is inadequate please continue on a separate folio and
attach it to this form. The requester must sign all the additional folios.

DESCRIPTION OF

ANY FURTHER PARTICULARS OF
RECORD ...

E. FEES

(@) A request for access to a record, other than a record containing personal
information about yourself, will be processed only after a request fee has been
paid.

(b) You will be notified of the amount required to be paid as the request fee.

(c) The fee payable for access to a record depends on the form in which access is
required and the reasonable time required to search for and prepare a record.

(d) If you qualify for exemption of the payment of any fee, please state the reason
therefore.

Reason for exemption from payment of fees:
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F. Form of access to record

If you are prevented by a disability to read, view or listen to the record in the form of
access provided for in 1 to 4 hereunder, state your disability and indicate in which
form the record is required.

Disability: Form in which record is required:

Mark the appropriate box with an "X".
NOTES:

(a) Your indication as to the required form of access depends on the form in which
the record is available.

(b) Access in the form requested may be refused in certain circumstances. In such a
case you will be informed if access will be granted in another form.

(c) The fee payable for access to the record, if any, will be determined partly by the
form in which access is requested.

1. If therecord is in written or printed form -

copy of record* inspection of record

2. If record consists of visual images -

(This includes photographs, slides, video recordings, computer-generated images,
sketches, etc.)

view the images copy of the transcription of
images* the images*

3. If record consists of recorded words or information which can be
reproduced in sound -
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listen to the transcription of soundtrack*
soundtrack (audio
cassette) (written or printed document)

4. If record is held on computer or in an electronic or machine-readable form -

printed copy of printed copy of copy in
record* information derived computer
from the record* readable
form*
(stiffy or
compact disc)

*If you requested a copy or transcription of a record (above), YES NO
do you wish the copy or transcription to be posted to you?

A postal fee is payable.

Note that if the record is not available in the language you prefer, access may be
granted in the language in which the record is available.

In which language would you prefer the record?

G. Notice of decision regarding request for access

You will be notified in writing whether your request has been
approved/denied. If you wish to be informed thereof in another manner,
please specify the manner and provide the necessary particulars to enable
compliance with your request.

How would you prefer to be informed of the decision regarding your request
for access to the record?

Signed at this day............ Of e

SIGNATURE OF REQUESTER /
PERSON ON WHOSE BEHALF REQUEST IS MADE
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FORM B
NOTICE OF INTERNAL APPEAL
(Section 75 of the Promotion of Access to Information Act, 2000 (Act No. 2 of 2000))

[Regulation 8]

STATE YOUR
REFERENCE
NUMBER:

A. Particulars of public body
The Information officer/Deputy Information officer:

B. Particulars of requester/third party who lodges the internal appeal

(a) The particulars of the person who lodge the internal appeal must be given below.

(b) Proof of the capacity in which appeal is lodged, if applicable, must be attached.

(c) If the appellant is a third person and not the person who originally requested the

information, the particulars of the requester must be given at C below.

Full names and surname:
Identity number:

Postal address:

Fax number:

Telephone number:
E—mail address:

Capacity in which an internal appeal on behalf of another person is lodged:

C. Particulars of requester

This section must be completed ONLY if a third party (other than the requester) lodges the internal
appeal.

Full names and surname;
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Identity number:

D. The decision against which the internal appeal is lodged

Mark the decision against which the internal appeal is lodged with an X in the appropriate box:

Refusal of request for access

Decision regarding fees prescribed in terms of section 22 of the Act

Decision regarding the extension of the period within which the request must be dealt

with in terms of section 26(1) of the Act

Decision in terms of section 29(3) of the Act to refuse access in the form requested

by the requester

Decision to grant request for access

E. Grounds for appeal

If the provided space is inadequate, please continue on a separate folio and attach it to this form.

You must sign all the additional folios.

State the grounds on which the internal appeal is based:

State any other information that may be relevant in considering the appeal:
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F. Notice of decision on appeal

You will be notified in writing of the decision on your internal appeal. If you wish to be
informed in another manner, please specify the manner and provide the necessary

particulars to enable compliance with your request.

State the manner:
Particulars of manner:

Signed at this day of 201

SIGNATURE OF APPELLANT

FOR DEPARTMENTAL USE:

OFFICIAL RECORD OF INTERNAL APPEAL.:
Appeal received on (date) by

(state rank, name and surname of information officer/deputy information officer).
Appeal accompanied by the reasons for the information officer's/deputy information officer’s

decision and, where applicable, the particulars of any third party to whom or which the record

relates, submitted by the information officer/deputy information officer on

(date) to the relevant authority.

OUTCOME OF APPEAL:
DECISION OF INFORMATION OFFICER/DEPUTY INFORMATION OFFICER

CONFIRMED/NEW DECISION SUBSTITUTED
NEW DECISION:

DATE:
RELAVANT AUTHORITY:

RECEIVED BY THE INFORMATION OFFICER/DEPUTY INFORMATION OFFICER FROM THE
RELEVANT AUTHORITY ON (date):
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