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PARTICULARS IN TERMS OF SECTION 14 OF THE ACT 

A. The functions and the structure of the Kwazulu-Natal Department of Sport 

and Recreation [Section 14 (1) (a)] 

 

(1) The functions 

The functions of the Kwazulu-Natal Department of Sport and Recreation are:  

(a) Provision and improvement of sporting facilities for the disadvantaged   

communities in particular;  

(b) Facilitation and management of sport and recreation groupings;  

(c) Ensuring sustainable capacity-building development programmes in sport 

and recreation;  

(d) Implementation of mass participation programmes;  

(e) Implementation of junior sport programmes;  

(f) Provision of financial assistance to sport and recreation entities for sports 

development and events;  

(g) Facilitation of preparation of elite athletes through programmes of the 

Provincial Academy of Sport;  

(h) Facilitation of programmes and events that address awareness of HIV/AIDS 

and moral regeneration;  

(i) Facilitation of the processes of involving the unemployed, youth, women and 

the disabled by creating employment through poverty-alleviation 

programmes;  

(j) Development of formal liaisons with Local Government to facilitate the 

provision of sports facilities;  

(k) Ensuring that capacity-development programmes in facility management and 

community consultation;  

(l) Promotion of awareness of identified indigenous games;  

(m) Facilitation and management of the Indigenous Games Festivals. 

(n) Provision and improvement of sporting facilities for the disadvantaged 

communities in particular;  

(o) Facilitation and management of sport and recreation groupings;  

(p) Ensuring sustainable capacity-building development programmes in sport 

and recreation;  
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(q) Implementation of mass participation programmes;  

(r) Implementation of junior sport programmes;  

(s) Provision of financial assistance to sport and recreation entities for sports 

development and events;  

(t) Facilitation of preparation of elite athletes through programmes of the 

Provincial Academy of Sport;  

(u) Facilitation of programmes and events that address awareness of HIV/AIDS 

and moral regeneration;  

(v) Facilitation of the processes of involving the unemployed, youth, women and 

the disabled by creating employment through poverty-alleviation 

programmes;  

(w) Development of formal liaisons with Local Government to facilitate the 

provision of sports facilities;  

(x) Ensuring that capacity-development programmes in facility management and 

community consultation;  

(y) Promotion of awareness of identified indigenous games;  

(z) Facilitation and management of the Indigenous Games Festivals. 

 
 

 

(2)  A schematic diagram of the structure of Kwazulu-Natal Department of 

Sport and Recreation 

Please see next page. 
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KWAZULU-NATAL 
PROVINCIAL ADMINISTRATION 

ORGANISATIONAL STRUCTURE 
KZN DEPARTMENT OF SPORT AND RECREATION 



CD. CORPORATE AHD RESOURCES DEVELOPMENT SlJPPORT 

Purpos~: r 0 DI'OVIde straiegi::: cotpOra1e and resources deIIeIopmenl support 10 
the otra of the HOD in Is quest tl nnsform the eport and reoaaoon 
operalil'lg envlronment in KwaZulu-Natal. 

Functions: 
1. PI'O'Jkj@ strategic Md leadership support to the chief diredooue bot 
~, deYeIopIng and en~rbY;J imp!e:nen'alon d the deportmenfs 
strategic in1ent 
2. Provide strmgic 3I"fj 1e!l:ielShlp support 10 'ile chief d"lI'eCtorBte by 
identifying, developi~ and enwring ~lementation of its risk. Integrity and 
!nlema! c:orrtroI managernerrt plan 
3. Provide strategic and leadership support to the chief ~ by 
idenlWyirG, deveq,ing and tnSUrfng implemenl31iCJ\ of b legal IXlmPIIance 
pan 81\':1 str.1tcgic pmfed:s 
4. Provide strateglc and laadersh., suppcut to the chief directorate by 
_ .. "'" ensOOng inl'"""",""", of it! /eIlOI1iI1g "'_ 
5. O.-ersee t:'Ie provision of tactical and IeadelSh., support tl the chief 
directorft by the foUowirg direetofates: 
5.1 Physical Resou1t9s and 0eveI0prren1 support SeMoeS. 
5.1 Human Resoun::es ana OeYeI~mert1support services. 
5.3 Org.nQ:atiooa\ Resources and D!'o'ek»ment StJPPC:rt seM::es 
5.4 Marketltl8lld CorrrnutticaOOn suwort S!'!Moes 
5.5 Legal SUpport SeM::ell 
5.6 Seo.mt 8~port_ 

HEAD OF OEPARTMENT 

Purpose: To IJansfonn the sport and rec:re.!fco operating environment In KZN 
by ensurir9 al'gnment of, and equGbIe ~ to, spoft and reaeatJJn 
programmes. 

FuncOOns p"""" m. an'''ad<1Sh;p SIJPIlO1 to~. _ by _,. 
d~ and ensurir¥; imp~entalm Of tts strategic Intent 

2. Provide mtegic and !e*sh~ support to the departnent by 
«tenWtying. developng and ensum:J efl'edive 1000000mentation of rts 
risk, Integrity a"" internal a:JI'Ib'oI management mtegy 

3. ProWie mteglc !tid leajers~ s~ to dle deparmeflt by 
identifyirg, devebpirQ and ensumg e~ ImpiementmJrl of its 
legal CXXT"Pftanee strategy end strategic protects 

4. Pro'Me strategic and lt3~el'Ship support to the department by i-­
~, deYebpng sod ensuring mpiem9J'ltaflon of Its repo41iog 

'''''''''''''''' S. Pruvide strategic exfl(llWe support ~!he Clepllrtmenl 
6. Oversee tr\e provision of strategic aM 1eadetship support to the 
,_ by ~ followin<l Ct;ef 0_ 
6.1 Policy Plannin& StJategy ard Instltutional Developmem 

support services. 
62 SportPromotionaooOeYelopmentsupportsetvi:as 
6.3 RecreatKln Promotion 21M DevelOpment support servioBs 
6.4 Corporate and Resot.rtes Oevelop'neflt support services 
6.5 Fmanee and SUPQtf Char. support 5ervi;es 

Executive Authority 

KZN Sport and Recreation 

CD. FINANCE AND SUPPlY CHAIN MANAGEMENT SUPPORT 

Purpose' To provide strategic finance and stJpp:y chan IT\anagement 3Upport 10 the offICe 01 the 
HOO IfI itS quest tJ lJansfonn the sport aM reae8b opera~ environment in KwaMu-Nalat 

Functiol'l$: 

1. Provide s~tegic and leadership support to the chief directorate by identifying, 
developi'Q and ensurW-g ~lemefllati)n of the department's strategic h!ert 

2. Provide stratsglc and leade~hlp support to the chief d"rectorate by Id~, 
developing and enSLring itrIpIen"mtation of rts r'l!.k, integrity and InterMI control 
management plan 

3. Provide: strategic and ieDrshlp support to the ctllef dlmdorate by Identifying, 
developing and ensu~rg implement3tioo of Its Ieg3I 00tflI'lance plan and sbategic 
projeGIs 

4. Provide ""leg. and ~._ "-"POrt to the miel ,_ by '''''1001''9 ard 
ensuing tmp!!mentation of its reporting framewofk 

5. OIetsee the provision of ~ctieal and leedership stJpport to !he chief d"..-ect:nte by !he 
foIkMt;,g~ 
5,1 Fmancial Adminisbtion and Accountilg seMoes. 
5.2 Supply cha~ and lSSet managemeotseMc:es 

CD. SPORT PROMOTION AND DEVELOPMENT CD. RECREATION PROMOTION AND DEVELOPMENT CD. POLICY PlANNING, STRATEGY AND INSTITUTIONAL 
DEVELOI'MENT SUPPORT 

PUl1lose: To provide stra1eglc SIXIrt IlI"OtI'lOtion Bnd development 
!U?port to 1he office of !he HOD in Its quest 10 msform the sport and 
rec:reaticn operating environment In KwaZukrNatal. 
FuodIons: 

1. ProvJ:te strategi: and leadership support 10 j)e chief 
cirectorae by Identit,ing, developing iJ"ld ensuring 
implementation of 1he ~t's strat!!gc ntent 

2. Provlc)e ~c and leadership support to the chef 
,""".... by Identi¥"9. _9 ... _ 
implementation of its rilIk, intcgrffy and Internal oontroI 
management frame'NOfi( 

3. Provide strategic: and IeadefShip support to the chief 
d:re<::torme by i1enlifylng, de.ebping and ensu~ 
knpIementaticn of Its legal oompliance and strategic 
projecls "'rnE!'NOf1< 

4. Pto'ide strategic and I&adeBhlp support to tie ctief 
d_ by develOping and """Tins imp!ementllOll at 
lis reporlng framewon. 

5. Ove/Re the ptCNeion d. tactical and laadershlp support 
'" I!1e dlief d_ by I!1e IoIb.<ing ~""""'tes: 
5.1 SehooI5ooItP<\lIl"OIiCrI "" Oeveloomen1 
5.2 Comrronlty Sport Pl'OI"TlOfun and Development 
5.3: SQOrt 8n'J Re:::reation Infmtructural Oeve\opment 
5.4 Hqh P_", 800ft department 

Pur~$t: To provOe strateglc rweation Pl'OO"IOtion 800 
devei::lp'nent support t) the offi:e of the HOD in I1s QUeSt to 
nnsfotm the .sport el'd recreation operafng erwironment in 
Kwalulu-Netal. 
FunctSons: 

1. P~ strategic and le3detship sup()Ort. to the chief 
difector.lte by Identfying. developi"lg and &n9uring 
implementation of the deparVnenfs strategic r.teot 

2. Provide slJ!tegc and ~erstllp SUWJt't to !tie chie! 
'I'-'~ by icIe!l1if)<ng. de~ ard ""00"9 
implementnOOn of its riSk. integrity and mtemal 
corrtrd managE.meJ\t framework 

3. PnMde strategic and leadership ~r11D the cnief "".)(a .. by iden,;!)ing. __ '"'" """Tins 
ImpIemen1ation of Its legal c:omplanCl! and smegic 
projeGIs fmrnE!'NOf1< 

4. ProvIde strategic and leadership support to the chief 
directorate by developing and et\S\.IrWlg 

11"(>0""""",," at .. ~ "'''''''''''' 
5. Oversee tie pI"O'Iision of taCtical end leadership 

su,port to ",. mOf '_Ie by ",. IoIlow;"g 
dlredorates: 
5.1 Corn"""", Recreaflon 
51 O<ganizecVS!>eciaHsed R ..... "" 

----------_._, .. --_. __ ._. _._--

Purpose To prcMda policy plannin& sl1ab!gy and Insttutlonal 
development support '0 !he office of C'Ie HOD k"I Its quest to tramform the 
spon and recreation operating e"";ronment In KwaZulJ-Natal 

Fundlons: 

1. P1'O'o'\de mtegic end lQadership support 10 1M chlef 
dJrectcraIt by identifying, developng and ens~ 
impIement!tlon of ft)e depertment'$ :sntegic in\ent. 

2. PrcMde mteg1c and leadersh~ SlJwort to the dlief 
dk'ec:to!'81e by idantifying. developng end ensuring 
mpEmentation of its risk. integrity end Internal (X)fItrol 
management framewort 

.1. Provide strategic and leadeoolp s~rt 10 the chief 
di_ by ldeotilyirQ. de'''k>~''1l and 01lSlJ1ng 
ir!>I.....-n of Ib legal OJIll)iance and stra1!Iglc poieds 
rtame.on< 

4. ProvI~! strategic and leaderstli.p stWOO to the chief 

~_by _and """"" _"'" "'Is 
reportklg f\"Bmewt)rK 

5. Ovefsee ti)8 prcMsion of IadicaI and leadership support to 
lhe chief diredDr.1\e by the followi'lg diroclDfales: 
4.1 PolIcy Plannl!lJ, Strategy a~ Research Services 
4.2 MonIIDnrg, Evaluation and Knowledge f.J.anagement 

w~ 
L. 



·' HEAD OF DEPARTMENT 

Purpose: To tral'lSfOrm the sjXlftand f1JCI'8a!lOn oper!11lJ elWir'Ct'lmel'Y\ in KZN by !Insuring eftgnmeot of, and equ~ acte$$ \0, 
SPOrtand lecreation programmes. 

Executive Authority 

KZN Sport and R ecreation 
7~ 

• Ft.neIions 

1. PtovKie stra1egic: a'ld leadelSh;, Stlpportto!t'e department by Idenlifying, developl1g BOd ensurinsJ Implementation of 

lis .... ""'" 2. PnJv\de strategic and Ieadersh~ support b the depa~ by identifying. developing and ensu~ effecliYe 
Impleme"'ltation of Its r.sk. integrity and Inl3m.1 Q)ntrot management strategy 3, _stal9gicaod <ade~"""""",,"o I!1ede!larln'entby _9,-_ 

4. PfooMe str8tegt al'lClleedershirl SupportlO!he department by identffylng. deveJopirlg and enning Imple:nentation of 
,,~ fnlrne¥JO<!< 

5. Provide snt!glc ex~ support 10 !he department 
6. Oversee 1he prollision 01 slrategic: and 1ead9rsh~ support to the dcp.artrnetrt by the folIowflg Chiel Olrtdorates 

6.1 POlicy PIOInnlng. Str;legy and Institutional Dewlopment wPPOI'lselVic:es. 
6.2 Sport Fromotion and Development st.WQrt seMces 
6.3 Reaeation PromotiOt'l3tld Drwebpmert support 5ervk:e:s 
6.4 Cofporate and Resources Dlwebprnentsupport seMces 
6.5 Fmnoe and Supply OIein.!luppott services 

1ItHeadol[)epartnent(l15) 
1 "".."" .. Assis1ant (l7) 

RlSK,INTEGRITY AND 1N'fERNAl CONTROL SUPPORT SERVICES EXECUTIVE SUPPORT SER\I1CES 

~g) 
/' 

L 

Purpose: To manage the provision of risk. Integrity arxl intemal t'CtItroi support services across 
the depanment 

Purpose: To manage !he provision oI'strategic exettrtlve support serrices to the department 

Functions: 

1. Develop depar1mant..wide risk. integrity, aOO internel control su~ selV~ 
.... '91 

2. Devmop depamletrt·wIcI! ri!;k, integrit,' and inlema! aKttrcl support servit:es 
reporting framewolt 

3. ProvIde mtegic: and leadmhip support to ~ management suppJrt s9N4ces 
across department 

4. Provide stnIteglc and leadership support to in~ management support ~eMces 
itCtO$$ deptaTtmant 

5, PnM:te mleglc and )eedershfl suppott to internal cont'ol tMnagemant support 
services aatJSS Oepartment 

FI.<1diOm: 

1, Develop aM Implement depattmenktide ~eeutlve support servk::es frarnewO!1t 
2, Oeva\op and irr91ement depar1ment· wide executive s~ services ImplefMntallcn 

""" 3. O~pan(llmplemetlt depa~ executive reporting support services. 
4. Pro\'1de snlegic end opere1lonal support Ie !he offct; of Head of Department 
5. Pn:rviie tactical aod leade.-st'ip support tI exeo.stiYe support 5eM:es In ~e otI\oe 01 

the Head of 0epat1ment. 

P .... 
1 "Deovty Monoger: _ Support Se""", (L 11 ·12) 
, K Assistent ~agar: Oftice Aclministramn (L 9-'OJ 
1 x Assistant Maneger: Organisatiooal Performance ReClQrting 
1 x Adrrmi!1ratiYe Assistant (l5) 

/YN- ~fL.)/~ -J~~ 

1 



Executlve Authority 
IlITl ;y, RISK AND INTERNAl CONTROL SUPPORT SERVICES 

Purpose; To :mMg9 the prorision of risk, integlty and internal CO'ItJ'oI ~port seM~ 8Q'OSS,.,e depenment 
KIN Sport and Rea-eatlon 

Funetkln$: 

,. 
1. Oevelop deoartment-wide risk integrity and interna! c;ootrol support.serri~ strategy 
2. Develop depertrnelil:-vtide r'sk. integritt and inlem31 amlTOl support!aMc:as reporting framawori( 
3. Provide strategic end Je.adel!ih';l support to risk management support services across lhe department 
4. Provide S1rategic sod leadersh~ SUJlpott to lntegrtty management support SoeN(::es across the department 

5. Provide strategic and ~"support to In'lemal oonIrol management SUpportSeMces across the deOMn'~nl 

Posts: 
1 X 5eniot Manager: Integ:1ty. Risk and Internal Control SuI)l)Ort S«vices (L 13) 
Ix Personal Ass"'nt (\.1) 

INTEGRITY AND IUSK MANAGEMENT SUPPORT SERVtCES 

PURPOSE: Toooon:llnat9 aM ma~:he provisbt d intEtJrity and nsk management support services 
across tle department 

FUNCTIONS: 

1. CooC1ItI~ imPementatIon of Integntt and risk management support services st'ategy across !he de_ 
2. Coord""" c:IIMIIwment of a department-wide integrity aoo risk ma~ !UPport seNtc:es 

kTIolem_ ~an 
3. Coordinate deve10prnent of llepartnent-wide integrty and risk management support SGMCeS 

ro_plan. 
• . MonOOr and evaluate !he effic3cy and cost-effectiveness of a 6epartmentll il'ftegrtty and risk 

management support seMces implemenl3tion plan 
5. Moni1or 800 evaloa18 1he ef'5'cac.y and cost-@ffediveness of II departmental ~ritt and rtsk 

management suwortselVi::::es reportirg plan 
6. Review integrity and rtsk. m8nage~ntsuPPOIt services implementrtion and rcpotting plans 

Posts: 
, ,""stint t.'onage< Integrity and Rbk Manag'-IL 9-'0) 
2, k1tegIi~ & RIsk ManogementOtr .. , (\. 7-8) 

tJ tJ ftb[d/iV 

2, 

l 
INTERNAl CONTROL AND COMPlIANCE MANAGEMENT SUPPORT SERVICES 

Purpose: To cool'lfll"l3te and mallage the prcMslon ofinlemal oontrol and comp6anc:e management support 
3ervi:es lIC1'O$$ the dep8l't!T'ent. 

Function&: 

1. CoordiM1e inl:IlementBtlon of intemal eorrtroI and compliance rmregement support services 
SVtIWgy!!cross tt1e departnent 

2. Coordinate the devttopment or department.wIde Intemal control and oompf'enoe rrenagement 
support selVlOes implementation pan 

3. Coord~ the aevebpment of aepartment..w\de in'em8J cx:ntroI and c:omprlaflCl'.l nmage:nent 
support services rep0rti'9 plan 

4. MonItK aM evalJ8'Ie !he efficacy and cost-effectlvenes of a d~rtment!J 1 i"ltemal control aM 
corrorianee management support services implementatim plan 

5. Moohoi' and evatua1e fle efTk::ecy and ccst.etrec1tteness of /I departmental iTII:emal oonltOl and 
o:l~i!lnce managelMlltsttpport S&M:eS reportirg plan 

6. Review interml oonlrnl 211\d COI'TlIIianoe managM1ent S\lPport services implemenUlfion 300 
~plans 

Pom: 
t ,AssIstant Manager.lntemal Control and Compliance Manag<!_ (L 9-'0) 
2, In"""l C<ntTol & ~>nCl! 0tIi:er(l7-ll) 



STRATEGIC PROJECTS & HIGH PERFORIIMjCE SPORT 
---

CD. SPCRT PRCOOTION MID 0""" .JPMENT 
Executive Authority 

Purpose: To manage the ptOrisIon of high ~ertorrrnnce sport support services aaoss the province. 
FunetJons: 

Purpose: To Pl"VOe S1rat!ogit sport promoIon '00 d ..... ~pm"" Sl.\>port 10 !he ollioa of !he 
HOD in I!$ quest10 transform the ripon and recrealioo ()I:erating environment In KwaZulu-NataI. 

KIN Sport and Recreation 
Functions: 

1. 

2. 

Devebp and e!6ure im~"""'1on of d_·w!de rugh perlonna .... _ ,,,,,port 

i/ ~. 
S«Vic8s sb'atogy Oi 

Oevek:lp and ensure implementation of high-pclfonnanoe spor1 s~ seN-=es Itsk, integrity 
and tntemaJ CXlnlrOl management plMt 

1. Pravde stategic and leadership sl.q)Olt to "e ctlief directorate by Identifying, 
developlng and ensumg Implemetota1ion of the department's strategic r.tent 

3. Develop and ensure fmplemen'ation 0( hlgh-pertormanc:e sport SlIP1)(lrt seTVices reporting _ ... 2. Provide statEgic and leederst'llp support to h chief dlrectDrate by identifying, 
deoIel)pIng WId en!OrtrlJ implemel'itlton 0( Its r1sk, i'ltegrlty ard Inmal c:artroI 
management plan 4. MonlIof, evaluate ancllePort em tte efficacy aod effedive,..ess of the Implemetttrtlon on the I 

strIteg'c: projects and hig~8nce sport sb'egy framewoIt I 3. Provide stralEgic and leadership sl(lpOl1lO the Chief ~\e by ~ and 
en:StJ"Ulg implementation of Its rePQftlng fralT\e'NM( 

~ 5. Manlge and ovelSee tie provisfon of operation4/ and leadership support kirtle fo'kHm~ rub- r­
dj~ 4. Oversee the ~lon of tadk::al and leadership support to the chief drect>r8te by the 

following \flredtXate;: 

p"", 

5.1 Strat.g~ "" eommu.;~ Ou1leactl project! 9Upport s<""" 
5.2 High Performance SportSupport Services 

1 x Se1", Mon'!J"C Straleg< PIOjed S-" H~h P9!forrnanoa Soon (l13) 
1 X Personal Assistant (t 7) 
'x Deputy tJ.anager. ScientIfIC, Temnology and Capacity Buj1d~ (L 11 -12) 
1 xOepU\y~ Slrat.g;c,oo OJoeadI ProjecIs (l11·12) 
1 x AOmirIistnttNe AuIs1ant (lS) 

COMMUNflY SPORT PROMOTION AND DEVElOPMENT SUPPCRT 
SERVICES 

Purpose: 10 It'Ii3MQt the proYi;bn of de'o'elc:pmetrt sport services in the 
deparonent 

Functions: 
1. Develop and ensure mplementrtion of tJeparV'ne:nPNi!le 

rom....,;;, sport __ 1Ief00ly .... .agy 
2. D~ end mStJre m;Jiemenl8tion d commooity sport support 

!SeM<:es' risk. integrity end intemelcontrDI rMnagemenl plan 

3. Develop '00 ""'lIe _n1alion of hg""_ """ 
!Upport services rnporting rmrnewo~ 

4. Manage and oversae tie prtwision of operational twJd ieadersh:P 
SUWOrt to !he foKa.rmg sub-d'rred:Of1I\es 
5.1 CommIDllly ParlqJe~ 
5.2 Club Development 

S. Monitor, eotallJa(e and report on the petforrr.ance of the sport _m. 
Pom 
I x San~1 Manager. Commun1.y Sport Promotion aOO DrNoIopmen1 (l13) 
1 x Personal A.ssistant (L 7) 

1 x 08pU\y M.,aglt C"""'oiIy PartiOpation (l".12) 
1x0epU\y~ C\JbDe'le~.nt(l"-'2) 

Po.,. 

4. ~ School Sport PromoIDn aM Oevebpmeot 
4.2 Sfrat.gic projecls ",_he""", 
4.3 ComlTlJnlty Sport Promotion and DevoeIopment 
4.4 Sport aM Recrea"" InftastruclJraf De'lebpment 
'.5 Hgh Pelfoon;o"", Sport_ 

1 x General Menager. Sport Pf'OITIOtbn ~elopment (L 14) 
hP"""",I(ln 

SPORT AND RECREATION ~FRASTRUCTURE OEVB.OPMENT 

PUrpMt: To TmI"Iage the provision of spottSM recrea~on infr.tsiuclure services il ttie _t 
Functions: 

1. DevekJp ard ,"",re implementa1lon of departmen1·wide ,pOI\ .I'd _aron 
irlfra~ ~nt support services deIivefy $tJ8I..egy 

2. Devebp and ensure impIememafion d sport arwl fl!CtOOtion WrasWdure 
devebpment support. services' risk. iltegrity and in'em81 control rrenagement 
plan 

3. Devebp and enstJte Implementation of sport and recreation hfrastructlJre 
.... bpmom_'erkes'reporungfra...-

4. Manage and oversee the prno.-ision of ope~Uonal and leadership support to 1t1e 
foIbNing-
5.1 $portand Recrealion Commonity lnfras1ructure 
5.2 Sport end Reerea1lon ScOOoI kttrastn.Jd\Jre 

5. Monitor, eva~ate and report on !he pemlTT\8.llCe of the sport system. 

Posts 

1 x Senio! Manag" Sport and R_ Wtastruc:ulll Promolion and DeYOlopmenl ((l13) 
1x Pel$O!'\&1 AsMrtaM (1..7) 
1 x 08pU\y Manager. Sportanrl ReaeaOOnCoI1lllUlI\y In""'"""'"'(l11.1 2) 
1x Deputy Manager: Sport and Reaeation SdlooIlnfrastructure (1..11-12) 

SCHOOL SPORT PROMOnON MID OEVaOPMENT SUPPCRT SERVICES 

P\mM)se: 10 manage the provision of school sport services il the depal1menl 

Functions: 

Post 

Develop end ensure im~ntalon of depaltment-wlde sdlool $pM 
su~rt services delivety strategy 

2. o.....lop end '''''11' irrI>.-of school sport '-" oeM"'" lisl<. 
i1\egrity and internal control management plan 

3. Develop 8I'Id ensun! Imp\!menV:lion of sdIooI sport support services' 
.. jIOI\Ingkamewor1< 

4. Manage and cwersee tie provision of operatonal and leadefShip suPPOrt 
to IN foIbwi1g sub-direc:tl::lmes 
5.1 School P.~on and Taent kfentltlcation 
5.2 Schoo! ParticC>ation and T alen1 ldentibtion 

5. Mon~Of, evaluate and l'tlport on !he performance ofJ,e sport system. 

1 x Senior Manager. School Sport PromotiOn and Oovelopment (l13) 
1 x P""""I_nI (l n 
2 x DeI'J~ '.IMager. School PartIdpaOOn &Taien1l_do, (L 11-12) 

N {!II SlI;,LcJj~ ~S'fUIJt4 '---_____ ---.J 
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Executive Authority 

CD. RECRE4T1ON PROMOTION AND DEVELOPMENT 
KZN Sport and Recreation 

, 
Purpose: To pltlYide strategic recreation promo'.nn and dewloprnet'lt $U~ to the offloe or the HOO il its quest to transform tile 
sport ard recreaOOn operaUng E!l'Wironrrent in KwaZulu-Na1a1. 
Funt1JoM: 

I . Provide strategic and leadelShip support tothe d'lief directorate by Kfentifying. developilg Clod ensurir'g 
~ of 1he departmel'lts snteg£ Intent 

2. Provide strategic and leadc/Sh;' support lOttie dtiet din!dDrale by Identifying, deve\oflng and ensuring 
mpiErnenlaIon of It!; rtsk. i1tegrity and internal control management pIcr1 

l. Provide strategic and leadership support to the cblef dire<;(Orate by dev9IoPIl1! and el15urir9 1~!!!mentation at its 
reporting bmewort:; 

;> 

~~ 
,V 

4. Oversee the prooMion of tactlc:alsnd le&defship support to the cHef d'u'eriOOlte by the folbwi:'lg djrector;rtes: 
4.1 ComrrunltyR_ 
.4.2 Organized Reaeobon 

Po ... 
1 x General Manage\": Retrtatnn PrtITIOli:In and Development(l14) 
1 x Persooal Assistant (L 7 

ORGANISED RECREATION PROMOllON AND DEVELOP!£NT SUPPORT SERVICES 

Purpose: To manage the provision of organised fspecialised rweation in !he department 

Functions: 

1. OeYelop and enstn! inpIementation 01 Oepartment.wlde organlsedl®eclarlScd recreation SUPJXlrt 
:servkm delivery S1rategy 

2. Devek:lp and ensure i'r\rlI!merIlation of OiganiSed/specialised recrealXm s\JPpot! seM:::es' risk. II'rtegrtry 
ancllltemal a:nIJoIl1'8rragement plan 

3. Oevebp and ensure mtIlementation of org8ni~spedalised recte:ation support seMces ~porting 

trarre ... on:; 
4. Manage and OV!11ee tie provision of QPef8tionaI and ieadcl'9h1p support to the!ollowiog sub-<llred:orates 

5.1 Lifestyle Recreat.:OO Promotion and Oe¥elopment Support $eMoes 
52 Thcmpeutie Recreation P1'otrIoton 100 Development Support Servms 
5.3 Irwj$enoUs Garms Prorootion and Development Suppt>rl Services 

6. Montor and evaluate and report on tie pertormance of OIgMlzed recreation pror!)()tion and d9VE!iopmer1l 
sen-ices support system 

N rJ £JoLdlcz- f~Le1LA 

~ 
~ 

COMMUNII'f RECREATION PROMOIDN AND DEVELOPMENT SUPPORT SERVICES 

Purpose: To manage the provision of comm.,mity mere.atIon in !he department 

Functions: 

'-I-

1. Devebp and ensure implementation of deparln'lent-Wide comlNnity recreation lIupport 3ervioes delivery 
""'''Jy 

2. Develop and ensure implementation rj oommunity' recreation sUAlOrt services' risk, integrity aM intemal 
control rmnageme'lf plan . 

3. ~ and ensure implementation of <:omrnmity recreation support seM;es reporting framewonc. 
4. MalVGe and 0VflI'See the provision of opera1ional ard leadership support to the fob¥"'9 sub­

dl_ 
4.1 l.ocairedlLeOure R""""tion Promollon and Oevelopmenl Support SeMtes 
4.2 Outdoor AdveniJre Re<:reafon and DeYeIopment Support Services 
4.3 Mass P~ation RetreatlOn and DeVelcp<rent SUpport Se!Vices 

5. MonHor. evaluate and ntpOrt on the perfolillauoe of conmunity TeCreation Promotion and devebpment 
s~port seI"o'Us system. 



,. 

I ORGAHISBl RECREATION PROMOTION AND DEVELOPMENT SUPPORT SERVICES 

PUf1)OSe:: To rmNIQe the ptOVision of organised recP.!Ction n!he department. 

Functions: 
1. Develop and ensure imolementallon of deparln'lent.wtJe org.riiedlsoetlar5ed recreatJOI'I support seMces '''''''''Y_ 
2. Develop and ensure implelTlEfttaOOn of orga~rlSed recreeion ~pport services' risk. integrty and 

internal comroll'1"lal'lagement plan 
3. Delleloj) and ensure impIemanlation of orgenisedlspedalsed ~tion support services reporting ~ 
4. Manage and OYefSee the provision of operatiOMJ and 1eaferst1ip support to the following sut).(iiredDra\e$ 

5,1 lifestyle Retre!tion Prtlmotion and Development Support service::! 
52 T~ Recreation PromoOOn &nd ~t Support ServIces 
5.3 lndgenOlJS Sport Promofun and DeveIO~1 Support SeM"ces 

6. Monitor, evaluate and rtOOrt on the Dttformanct of tie s~ system, 

Pom 
1 x SenX>r Manager: Organised R~ Promaoon sod Oeve~t (l 13) 
11 Peoonal Assistant (l7) 

r -------- - - ------ - - -1 

Executive Authority 

KZN Sport and Reaeation 

~~ 
~ 

INDIGENOUS SPORT PROMOTION AND DE\'ELOPllEllT SUPPORT SEIMCES THERAPEUTIC RECREATION PROMOTION AND DE\'ELOPMENT SUPPORT 
SERVICES 

UFESTYLE RECREATION PROMOTION AND DEVELOPMENT SUPPORT 
SERVICES 

Purpose: To manage h: prtMsIon of indvenoos games' supportservees. 

Functions: 

l 

PO<! 

1. COOfd'f\ate ~n of department-wide Ildi;ienous S!)Ort 
suppolt seriees delivery stra'Iegy 

2. Coordinate itr1:llememation of risk, integrity aM .,temal W1trof 
implememetion plan a1t!chad 10 indigenous sport pro;;JramrrJi!S. 

3. Coortfilate Implementatbn or rtpOrting mewolt !rnplementation plan 
In respect of lncfgenou$ $poc1 programmes structures. 

4. Monitor, evallJ8te and IePOIt on the effectiveness and perfomtanee of 
lnd~enous sport prograO'll'flt;S, 

5. Review department"l'lde implementstlon of indigenous sport 
prog....,... 

1 x o.puty "'''''1''' Tmdlonal nndigenoos SixlIt SiJR)Ort _ (L 11.12) 

Purpose: To ""'nage tho prtMsIon of lie f1empeutie recre.ation support ~ces. 

Functions: 

PoS! 

1. Coonfm1e implementatbn of de9artment.t.\'1de !hrapeoti~ recreation 
support services d!livery strategy 

2. Coordinate implementation of risk., integrity a~ internal control 
imp\ement3tlOn plan sttathed to ilet3peutc reaeatIon progr.U'rmes 

3. Coon:IInaIf! implerrent3t\On of reporting lra~ Implementation plan 
In I9SJ)eCt of therapeutic reaeation prtlgrammes. 

4. Monb. evaluate and report on fle effectiveness and performance of 
therapeutic ~ progr1.mrne. 

5. Review department·wide .-nplemen\1tion 0( tt1erapeutic recreatio'l 
prog'lllnme.s 

1 x Deputy Manager: ThI!raj)eLttc RecreaticrI Support SeMces (l11.12j 

tV rV ~U--ct(tZ - ~~WC4 

5 

Purpose: To manag! ~ provision of !he lifestyle recreation suppot1 serv1ces. 

Functions: 

Post 

1. CoonHnall! Implementation of depertment-wkle ifest)'le ~n 
support serv\oes delivery S1nrtegy 

2. Coorditlate implementation of risk. Integrtty end in'emal control 
implementation plan attached to lifestyle recreation programmes 

3. CoortIInaIB inpIementatKln of reporting fr3m!WOrk mpementatiM 
plan in 19Spec\. of ifestyIe recreation prograrrrnes. 

4. f.b'litor, evauate and f9?OI1: on !he etrediveness and 
perlonnance of lifestyle reaWion programme. 

S. R ..... , __ impIerrentalion of ~ reae~", 
progra~ 

1 xOej>u1yf"~ l ....... Re<reationSupport _ (l11.12) 



•. 

COMMUNITY RECREAT10N SUPPORT SERVICES 
PIIfPOSe: To manage the p!OVis.;,n of OOITlI'I'lJ!1tj recreation SlJpport $eMQe$. 

Functions: 
1. Develop and ensure impi!n'enratloo 01 depertmem .. wnt GOmrT.ur.Ity rec:teatiol'l support servioe:s; delivery strategy 
2, Develop and ensure ir.'IpIementrion of alO'II'ItInIty reo"'e2tion stq)Ort services' risk, in1eg1ty and i'ltemal cm1Jot 

management plan 
3. [)evebp and l!!nSure Impleme11'a11on of corrmunity reae81ion support selVice$roporttng fram!WOr\ 
4. Manage and oversee !he provtslon 01 operational and )eadel'Sl'lip support to Ile foGowi'lg 5uI).di!dorales 

4.1 Lcx:alzed Recreation and leisure 
4.2 Outdoor Adventur& 
4.3 Mass Participation and Cal'Jl)aigns 

5. Monitor. eva~ and reQOrt on the pe!formanee of fle sPOrt system. -1 X Seniol'Manager. Community Recrea'on Promollon and Deveiopment{L 13) 
1 x Personal Assistant (lUI 

lOCAllSEDtUlSURE RECREATtoN SUPPORT SERvtCES OUTDOOR ADVENTURE SUPPORT SERVICES 

Executive Authority 

KZN Sport and Reaeation 

~~.> 
/ 

MASS PARTICIPATtON SUPPORT SERVICES 

PlfI'l)Me: To manage 1M provision of klcaIisedlleistxe rec:rea1Ioo support SEMces. Purpose: To manage the pfOIIision of out300r aOYerrtvre support services. Purpose: To manttge !he provision of mass partieipaibrv'carnpaWls support 
service. 

Functions: 

Post 

1. Coordnal2 Implementation of departmeflt..Wlde IocartSed rweation and 
1!Isu .. __ delM!~ strategy 

2. COOI!!i1aIC implementation of risk. integrity and i11emel conI!<; 
Implement;ik)n Plan attached 10 bcalised recnration and leisure stWOrt 
services. 

3 Coordne tmpIerMnlalion of repor1i'lg fra!l'llMOrt; Implementation P'an 
in respect of IlXarlS&d rec:rN00n and leis..re SlJpport servi::es. 

4. Monitor, eva)Jale 8M report 00 ttle eftedveness and perlorm8f'Ce 01 
IocarlSed recteation 300 leisure .support services. 

5. Review dep2rtm«rt-wlde ~rneotatbn of localised recreaOOn and 
le5ute support services 

1 x Deputy Maneger: loal Recreation n...eisure Support SeNices (L 11.12) 

Functions: 

Pos1 

1. Coordila1e implement21tlon of department-wlde 0lM00f adventure 
supportservice3 deIiveI"y mtegy 

2. COOI!!I1ate lmi>lementation of risk. integn~ .I'd _ OOMOI 
lmpIememb't plan attaChed 10 outdoor adven\lJre support serviOes 

3. Coordila'e impIerrentaticn of reporting framework Irnplemenla1ion 
plan il ~ped of outdocr IIdventl.re $t1pport serroes. 

4. Monitor. evaluete ~ report on the effecfrlene5S arJj pe:rfom1an<:e d 
outdoor SlWOrt S8I\Ik:eS. 

5. Review departmenl.wide implementation of outjoor support services 

1 x Oeputy Manager: 0uId00r Adventure S~ Services (l. 11.12) 

tir/ SibL-d(~~ f'<ZfJW4 
-, 
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Functions: 

Post 

1. Coordnate Jnj:iementBtlon of departrent-wide mas.s'illrtidpation 
suppat seMceS delNery strategy 

2. ~ate ImplemenUtJon of risk, Integrity and internal contrd 
impIementaton plan attached to rmss-par\icipation support SeNioes 

3. CoordMe frr'II:IIernen.tation of reporting framework Im.Olernentation 
plan " ~ of maswarticipeti)n SUJ)iX)rt services 

4. MonItOr, evaIoate and report on the elfed:iveness and perforTTl3nce of 
I'fl8SSi)EIrtidpatlon support services. 

5. Review dtpartn'lerrt-Wicle mplementalbl of r~ recteaUon 
progrAmmes 

1 x Oe!>u1yManage< Mass P_.nd ~ S __ (1.11. 

12) 



Executive Authority 

" 

CD.fINAHCE AMD SOPPl Y CIIAIN MANAGEMENT SUPPORT SERVICES 

PUf1.lOSe: To provide departrnent-wide snteg C: finenoe aoo supply chaill'Mllegemen1 s~ to the alb of the HOO In Its 
quest t:J transform the sport and ~8tiQn opesating 8I'IV!ronment in KwaZU)J·NataI. 

Functions: 

~"...~ -.:::~ 

fJ. ~ 

r 

1. Provide strateqlc and Ieadel'ShiI) support to tie chief diJectotale by identlfyilg, devtIOping and ensuring 
inplementation of the departments strJ.tegC mtent 

2. PrcMde stral9glc and \eadeI'$h~ suPPOrt bJ the chefdit'ectorale by identifying. developilg and ensuring 
~lementaOOn of its riM:.. integrity and inltmal control rrenaganenl plan 

3. Provide strategic and leadelSh(! support to 1he chicf directora1e by devetol'illl and ensumg Imp!ememlDn of 
~re~g~~ , 

4. OYefsee!tle provisiOn of ~ctIcaI and leacsers~ !Opport to the chief direc1or.JlfI by the fo&:lwing director.ltes: 
5.1 FNnciill Adminis1mt!on and Acco.mtilg services. 
5.2 Supply chai'! and asset managementservbas 

Posts: 
1 x General M~ FInance and Supptt Ch3ln Support Services (l 1.4) 
1 x Personal Assistant (l7) 

FINANCIAL MANAGEMENT SUPPORT SEIMCES SUPPlY CHAItI MANAGEMENT SUPPORT SEIMCES 

PulJlose: To manage the provision of deQar1rnent-wide ~nanc:ial managememsupportserv\OeS. Purpose: To maMge the provision of departrnent-wlde supply-dl8ln IMnage.rren1 support sef'lllces. 

FuntUons Functions 

17 

1. 0eYeI0p end enslA't irroIementafion 01 dcpa~ finandal tl"l8f'l3germnt ~ 
servk;:es deliver{ S1rategy 

,. Oeveklp and ensure In'1llernentation of dep8rtrnent-wiCt SUpptj-Chaln IT'0nagament support 
s!ll"Vices delivery strategy 

2. Develop and ~ure ~nlalon of fnanci81 ~nt support seMc:es' mk. 
integrity and 'Internal eontr'04 ~pIan 

3. Develop and ensure i~tetion d, hncial management support seMces ~ 
framewnl'l 

4. MaNJQ8 and 0YeI'See fie proYisbn 01 optn.tiooal and \eader$h~ su~ to the foloMlg 
s1Jb..direct::rates 
5.1 rr.ancial PIam"':J, Budgeting and Reporting SUpport Services 
5.2 Flnancel AdmInistration and ACCXM11r9 Support Setvtces 

rVN R~/~ ~{~td~ 
I 

7 

2. 0e>.0eI0p and ensure 1rnpIementJIIor. of Suppl';'-Chaln management support seNices' risk. 
U1~ and Internal contTOl management plan 

3. Devebp and ensure irnp5ernentafion of Supply·Chah managerrent support seNices' repcxting 

""""""'" 4. Menage and cwersee the ~On ot operational and !eadersh" support to tie bIIowing sub-
d-...s 
5.1 PlBnnlng and Acquisition Management Support Servic&s 
5.2loglstk:s and Di!posal Management Support SeMces 



Executive Authority 

FINANCIAL MANAGEMEflT SUPPORT SERVICES 

Purpose: TO manage the pmviSKln of department-wlde ftnanc:iaJ fTlaIlaIJement Sl4lport 5efVices, KZN Sport and Rea.alion 

Functions: 

• , . OEM!k)p and ensure impler!'len1atloo of de~l~e fiMnCiaI management suppolt servi::es delivery 
S1ratI!gy ~~ 2. De\IeIop am::! ensure i'nplementalion of financial m8l'lag&mtnt suoport seMees' risII.. integrity and InUna\ 
coriml management plan 

3. Develop BOO ensure Ir'npIemen1ation of lW\aooal fT'8('\agement support services reporting frame>.YO!t 
4. Manage and ovemetne provision 01 opemIonal 8nd leadership support to the fonOl'l'ing $1Jb4Ired:orales 

5.1 FilaOOaI Planning. Budgeting and R!oporJro Support services 
5.2 Fnenclal Administration and AOXIUnting Support Servk:es 

Posts 

1 x Senior Manager. Fi'lanciel ManagementSuppcM1 Services (L 13) 
1 x Perwlal Assistant 

FINAHClAl PlAHNttG. BUDGETING AND REPORTING SUPPOR~G SERvtC'ES 

Purpose: To coordna!e and rrmage tI'Ie provision of fll'l3l'ldal penring, ~ and reporting to the 
department 

Functions: 

1. Coordhate irf1:IlementaOOn of departmenl...wide fnanc:ial plarning, budg~ and ~poltlng supporI 
services delivery $1r8tegy 

2. Cootdi'lale hl'1enentation (If risk.. integf1ty ard m.tn3l ~ ~lementa1lon plan Il'Uached tI 
fiMncial planni'g, budgeting and reporti1g support services. 

3. CoordN'e ~fion of reporting framework irnpIement31ion plan tt respect of finandil\ 
~MnIng. budgeting and reporting suppoItseMc:es. 

4, Monlt)r, evaluate and report on the effectiveness and performance of financial p!8flni~ , budgeti'g 
and reportirQ support seMces. 

S. Review depertmenl-'Nide ~lementation of fin8J'lda1 plMnng, buO:;IeIing and r9portng 5(Jppa1 
services 

Posts 
'x Oep,., ~ ...-Planoilg. 8udge1lo) andR .... IMQ (l11·'2) 
2 x StI1e AIXOUIl""" (l 7) 
J x ACOlUrOng CIs"" IL 5) 

FINANCIAl ADMlN1STRATION AND ACCOUNTING SUPPORTING SERVICES 

Purpo!@:Tocoonfnateand If8nage ltIe provision of tte ftnaneial edmin~1on and ~ SeM:es 10 tie 
department. 

Functions: 

1. Coordina1e lmpIamentation of departrne;C:·¥.'ide finardal administration and 900)U:\ting support ~s 
deflve<y '''!elY 

2, Coordinate ImplemelGtlal or riSk. integrty and Internal c:ontJOI ~emenl8tion pl3n etmched fD tina~ 
attminl$1n:~n.and aa:ountif1; SupportSElMCeS. 

3. Coordinate impIeme.ntZ!IIj 01 reportirg ftarna¥ort: im~ementation plM in respect 01 financia! 
adrTinistration end !IJCCOlI'IHrtI SlIppOrt services. 

4. Moni1Dr. evs1l3te lind report on fie effeetivMess and perfotm8l1te of financial adminlstraticn and 
atx:OU!'lth;J SUJl1)':xt 5eNi:::e!. 

5. Revr.v department-wlde Implemen1a~on orfinanci:al administration and accounting support services 

Posts 
1 x Deputy Manager. Fl:\2rQz1l Adrrinistnrtion and Acooun~ SeM;:es (L 11.12) 
2 x Stlrtes Accouman~ (l 7) 
5 x Aa::ounmg Clerks: lS) 

rv hi ttSLd(&<-' .r+~, 
~------------~ 

-----------

s 
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SUPPlY CHAIN MANAGEMENTSUPPORT SERVICES 

PtJrpose: To rmnage the provislOCl of department-wlde ~rt-d'lain management :su~rt services. 

Functklns: 
1. Oeveilp and tmlJ9lrnpi!n'lE!nladon of department·wide Supply-Chaln ~ su~ seMces 

delivoly strotogy 
2. Deve(op arxt ensure inplementaton of SuPPt1-Chain management :support services' risk. irtegnty and 

internal oonfltll managen'lent plan 
3. 0ewI0p I!r'Id ensure inpIemenlBtJon d SuppIy-Chain management SlClPOrt ~ reportihg 

framewo~ 
4. Manage ane! oversee 'Ile provtslon of operationa! a~ leadership support to the foIklrMng sub-

6..-

..... 
5.1 PlaM~ ond A<:q\Mon "arogement $0_ 50 ...... 
5.2 LogisOOs and Disposal Management SupportServk:es 

1x Senior ~naoer: Supply Chain Management 9.lpport SelVioes (l13) 
1 x Per.;onal Assistant (l1') 

Executive Authority 

KZN Sport and Recrea~, 

~ ~g 
' / 

PlAAHIIIG AND ACQUISITION SUPf'OftT SERVICES LOGISTICS ANO DISPOSAl SUPPORT SERVJ:ES 

PurpoM: To coortInate and rt'I&n&je the provision supply<tlm pi&nnng and ac:quCstkln SlJppMsesvm to the 
departmMt 

Functions: 

1. Coordinate impletTe~!kn of department-wide supply-dlan plarlrq, and ac:qui:sition support servlce$ 
del'"'Y "'*9l' 

2. Coordnate ImpIementa1ion of rl:ik, lntegrtly and mtema! controIlm;llementalion plan abdled to supply· 
chain plannilg, and acquisition repMlng support seMce3. 

3. Coonfnate Irr~n of ~ fr8mewoft lmplementrion ptan in resped d Supply-dlaCl 
plannflg, and acqt,.Isition &uppOtt services. 

·t MonltOf, eva)Jare and report on the e!rec5veness and pe:brmance of suppIy-ehain pianni'lg. and 
8cqutsition suJ)pOrt &ervioes. 

5. Revilw depaltrnenl:-wIde Implementation of suppty.a.eln ptannild, and fKXIUI:siIon support services -',0epuIy MaIIag" Planrmg"" Acquisition SuwortSeMces (l 11.12) 
3, SCM _ne~ (l7) 
6 , PrOOJ,ement CIei1<s (l5) 

IN N tJ/vLU (?- - S ~Le)Lq 

Purpose; 10 coonfnate and manage the provisiln suppty-dlain 1Ogistk: and disposal support S!Mce5 to the 
department 

FlIndions: 

1. Coordilate impIemenlaticJ1 of depa:~ Iog~ and disposal marlaJ99mentsuppon 5(!fY\ces defJVery 
str8legy 

2. Coortflnate il1l>lementation c4 risk. Integrity and ~temal control tmple~on plan attached ::0 bg5tlcs 
and cff3P0S31 management $Uppolt seMces. 

3, Coordinate mpIemanta110n of reportir,g ftumework implementation plsn in respect of Iogts1lcs and d"1SpOS&! 
support~ces. 

4. Mooltor, evaluam and report on the e~eness and perforTr.ance 01 1~istX::s am disposal support 
ser.1.OP:$. 

5. Review departmenl-Wde tmplenlenaion of logistics em disposal support selVic:es 

..... 
"Depu~t\an.ger.log_.ndD'_' ~SeM:es(l 11. '2) 
2, SCM PraclUone, (L n 
3, log_ ,nd 01sp0631 CIeI1cs (l5) 

g 



LEGAlSUPPORTSER~fS 
Purpose: To mani!g8 the provisiOn of~al compIanoo support servIees 
acmss the departnent 

Functions 
1. 0ev9>1' and ensure implementefon of depertmerr'rWide stJategic legal 
S\Jpport seMc:os 
2. Develop lind enst.re implemln13lioo of legal s~rt serv!<:es integrity, risk 
and internal control management ptan 
3. DeveIo9 and ensure Iii ",lei ueatatioll d I1Ie legal support ~ices reporting 
ft_ 
4. Monitor and ewluate!:he eftic:a<:y and oo:st-effectiveess of a departmental 

legal eo_nee supp:lrt seMoes impletr.eat31lon plan 
5. Monl1or and eY8klaillhe eftK:acy and oost..ef(ed!vef\e$S of a dt'par1mef1tal 

legal oompfiance B\4lPOrt serrices reportirg plan. 
6. RIMe'w legal compliance support seM:tS impIementaOOn and rep0rtir9 

plans 
Pos1s 
1 x Senior Mo!!nager. Legal Support Sertlcell (Level 13) 
1 x p""""" Assis1ant (level n 
2 x Legal AcMsors (L11·12) 
1 x A.dministr.!M Assistant {lSI 

CD. CORPORATE AND RESOURCES DEVELOPMENT SUPPO. 
Purpose: , 0 provide strategic OOfPOflJ:B and resourt:es development support 10 the oice of the HOD in tts 
quest to nnsform fie sportend reaNtion operating environment in KwaZlJl)..Natal 

functions: 

1. Provide stratsgit an::! leadftsh" SUJ)PO!t kllhe chief dlreamle by i:lenlifying. developing and e~ 
Implemen1ation of !he ~'s strategic Intent 
2. Provide strategic and leadership support 10 tte chief direc!Ora!e by iOentifylng. developing and ensoong 
impIemen1ation of It! risk. integrity and Internal corrtroI management plan 
4. Provide stmtegi: and leadership ~port to the Chief d1reetorate by developing aM ensuring 
in'~elliellta~ afits ~ talne'NOrk 
5. OJersee Ule proo.<ision of tactical anj leadership suPPOrt to the chief d'rtedor3te by the foIbwng 
directorates: 
5.1 Physical Resoorms and Oeveloprrent5UPpolt services. 
52 Human RI!$OllrtJe$ and Development !LIppart s~. 

5.3 OrganizlltiMal Re500rce! and DeveklpmentslJpport services 
5.4 MoIrieting and Comroonicafion su~serOOes 
5.5 Legat Support Services 
5.6 S&wrfly Support Services 

Poo' 
1 )C Geoeral Ma~er (L 14) 1)( Personal Assistant (L 7) 

PHYSK:Al RESOURCES ACQUISITION AND 
DEVELOPMENT SUPPORT SERVICES 

HUMAN RE$O\JRCES ACQUIsmoN AHO DEVaOPMENT 
SUPPORT SERVICES 

MARKETING AND COMMUNICA.TION SUPPORT SERVX:ES 

PUfPOSe: To mllnage 1t1e prtlYlslon 01 dep<)rtment·wide S1J3t!Oie 
physical r!SOurteS acquisition an:J dlNelopment support 

sern:.s. 
Purpose: To m<W\age the pI'OYi$iOn of department-'lt'ide statogil; 
human resouroes acquisition and developmorrt Sl4>POrtservlc:es. 
Functions: 

Purpose: To manage the provision of department-wlde strategc 
mal1c:etiIlI and comrrunation supl)Of1 services. 
Functions; 

funl;tiol\$: 

1. Develoo 800 ensure Implernen1Btion oI6epal'tl'\emo 
___ ide physical I'l!SOUTCeS acquisition and 
developmenlsupport""'" def."Y SI<O'ogy 

2. 0eveI0p and ensure hnoIemenlalion rA physical 
t60Uf'C2S ac:QUBItion and develo()ment supQO/t 
services' risk, integrity aod in1emal control 
mwgement plan 

3. 0""""" and """.. >npIementrtlon of physlcal 
feSOU"CeS acquisifon and development support 
services' reporting !tarnework. 

4. Malage and oversee the prtMsion d tadical and 
leadership support to the ~ sub-direcloratss 

5.1 Fl!et Management and Sp.x:e OptinizaSon Support 
SoNic:es 
52 Realms and II'\StiMionaI Memory deveklj:rnent 
SuppJrt SeM:e!i 
5.3 Informatk:m Tedmology and Systems Support Services 

1. Devebp and ensure impleme01a1lon of department· 
wide tlJman re!CtJf"CeS ao::jUiSltiln and development 
"'won sern:.s d.fivery_ 

2. Oevdop alld ensul1l implarnentaton of human 
f8S0Urc::es acqUsIaon and devek:lprner.( sUPPOrt 
seM:::es' risk. iI~rty end in~aI control 
managemCflt plan 

3. DeveloP and enslXC impIemenlEllioo of hl.lff'l8n 
rnoun:es a<Jll$ltion and devebpmeni support 
servioes' ~ng frame'Nort 

4. Manage and IM!I'See the pIOVisIon 01 tactical and 
leadersllp support:o Ille fdIowing sub-Orrfdofates 

5.1 ttJm3n Resources Operalbns SuppottSeJVic:es 
5..2 Human Resources Plannng, AdmfI!s1ra1ion & 
RepeNting Support ServIces 
5.3l..&'bour Relations Suworl Service! 
5.-4 OltlanimflOn DeveIoprnerrt SupPOrt SeM~1CeS 

N N DbLd(e-- JJy 
--------------------- ----------

1. De'r'9lop 8M en5IJte i~menl.ation of department­
wide marltemg and c:ornrrK.InicB:fon support .servus 
d .... ~ S1raIegy 

2. Oe\'eklp 8nc1 ensure ~}ementation 01 mal1r:eting 
and communice1ion support service,' nsk, Integrtty 
ard ImemaI cmtrol managementl)lan 

3. Develop and en5\1re Implementation of mamrting 
and c:ornI'IJJI'Iication SUl)port services' repor1jng 
fTa"",""", 

4. MMage and oversee !he provision of tat:ticli and 
leadetsh{> support to the folkmlng !ub-dIrect0r8\e$ 
5.1 Extemai CotnrrtJnicafion Ml!ll\agelnOOt Supf)Ort -5.2 InteJMI ComTIu'Ilcation Management Support 
Serv'<es 

p-
111 S~ior f.iMlager. Marteting and CommJf\lcation Support 

Sei.ees(l '3) 
1 , p""""", Assis1anl(L n 
1 )C Mede Ualson anct Pubkit)' Officer (l 11.12) 
1 )C Web Managementl Corporate Image Speciali5t (1-8) 
1 x Admnislration Assistarrt (l5) 

'Lx 
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becutive Authority 

1(ZN Sport and Reaeation 

seCURITY SUPPORT SEFMCES 
Purpose: To coonflMte and manage the provision 
of security management support services across tie 
department 
Functions: 
1. Coordinate implementation of secuI'fty 
management Sl.4lport seMees 

strategy across ttle department 
2. Coonfinate tie development of 8 departmental 
security ma~nt 

"-1pport3eNices ~plan 
3. CooroIf'ltlM the developrnlmt of 8 ~l!lItmental 
securtty management 

support ~Mces reQOfting plan 
4. ~r and evaluate I'Ie efficacy and oost~ 

effediveness of 
departmental let'\lfty sl4?lOrt 3em:e5 

implementation ptan 
5. M:x1hor and evaluate hi offlGacy ard cost· 
e~sof 

departmental !;ecurity support setvlces reporting 
Plan 
6. Re-ilew serurity management suwm services 
implementation and 

repo.-tirgplar6 

p_: 
1 , Oepu~ Manage< s.arntt SeMtBS SUJlI)OII (l11 
-12) 
2 x $ecurity anclloss Coni'Ol otflcer (l 7) 



• 

PHYSICAL RESOURCES ACQUISllIOH AND DEVELOPMEltT SUPPORT SERVICES 

Pu~e: To maM',1e!he prtWision of depalt'llenl-wide strategic physlaJl ~rteS acquisition and dENeIopmetrtsupport s~. 

Funetjons: 

1. Develop and ensure ~tetiofl of de~rtrnent-wide ph~cal re$OUrce5 acquisition and Wiebpment Sl!pport 

SCIVIces d~""" m\<oy 
2. Develop and emure Implementation of physical resources acquisition alld development support serv\cC$' fGk. irrt9grtty 

An:! internal control management pan 
3. Develop and ensure implemerQtlon of physical resourres 3CQlJRon 8:\d deY&bptnent sllP9O't services' re?QrtIng 

fr8mew~ 

• Ma~e and 0YerSee the ptOIIision of tactical and Ieadfll'StVp support 10 Ihe foftowing SlJb.diectcfates 
5.1 Aeet \WIagemem and Space Oplimiution Supl»rt Serlces 

P .... 

5.2 Recxwds and InstihJtional fhlmory develOpment Support Services 
5.3 Information Tedwlol:lgy and ~ems $uppoft SeMces 

1 x Senior Manager. Physical ResCJl.ll'OOs Oeveb(lment and Suroort lL 13) 
1 x Personal Assistant (l 7) 

becutlve Authority 

KIN Sport and Recreation 

~ 
\~ 

PHYS!CAl RESOURCE DEVELOPMENT AND SUPPORT INFORMATION TECHNOLOGY AND SYSTEMS SUPPORT SERVJCES 

p~: To eoortlinate and manage lie PI'OVi!Ioo of department·wide ptlysical resour:es. sp8Qe; optImttalfon. records 
and ftstitutiooal metT'IOIY development support servk::es 
FunctionS! 

1. Coon:Sha1e ~ of depanment-widt lee!. management. space optimilation., reoords ard 
institLrtloMl memory develOpmfrrt support $8M::es delvefy mtegy 

2. CoonlhatR ImpIementa'jon of risk. IntBgItry and internal control ImpIementatbn plan attached 11) fleet 
mana;emenl space optimiZation. mcords and IrIstiMiotvII memCll)' deveIopment$UppOft servw. 

J. Coord!na~ implement!ltlon of reporting ta~ implementation plan in respect of fleet management. 
space optimization, I'eOOtds lind institUtIonal memory iSevelopmertsuppor\stMces. 

• . ",1on1or, evaluete and report on the eftecftveness tntS petiormance d fleet mantgement. space 
optirtiz:atlon. recon1S and instituOOnal memory devek:lprrent support seMoes. 

Po ... 

5. R~ ~..w1:Ie Implementation of IIeet management. space opImatbn. re<:Ords a~ InstIMiooaI 
I11M'lOI'Y devebpment suppon services 

, x 0epu1y Manage" Phy>IcoI Resoun:.!'" Spoce OpHmlSalion (l11-'2) 
, x S<niorTransport 0IIIcer (L S) 
2 x rr.lnsport COlts (l5) 
, x sen\()( RealRls "'" l",lMonai tIe_ SupportSeNee. (lS) 
1x Chief Reglsb'y Clem {l7J 
3 x Reglsty CIe<1<s (L 5) 
2, Orner ~er (l4) 
1 x Senior Physical Resouroes and Space ()ptIrnlzatlon Officer (l9-10) 
"Ad_on_nt(l5) 
I x Swlchboan!iReceplionisl (l.) 

Purpose: To COOI'd11a1e and manage the provision or depal'tJnem.w~ Irrloonatlon techoology aM systems support 
services. 

Functions: 

1. Coordinafe WnpIemenb!tion 01 department-wide InforTMtlon tedmIogy and systems support seMces delivery 
straIegy 

2. Coordinate irIlIlemen~n of risIt Integrity and intemat eootroI implementation plan attache~ tllrlormation 
technology 800 systems support servoo. 

3. Coord1latB ~ementa!ion of reporting fratne'Ml!t Irrpletnent!1i:;ln plan In respect of hJormatX)n technOlogy 
and $~f9ms S\Jpport sel"Aoes. 

4. Moolor, evaluate and report on the elJectr.leness and perfonmnce of in1ormal!On technology aM S)'Stei'rn 
suwortSoMces. 

5. Review depam!ern-wide. mplementafion of InfCIrrrtatioo tect.no\Jgy lind S)'$terns support services 

p-
, x 0",..,. Manager: 1_ TecIlno\ogy an<! Systems (L 11-12) ',_ron Terl\no\ogySpocialjst(l '"10) 
1 x InfonMtrJn Tedlnology Mnlnls1r8oon SeMc:es Speciatlst (L 9-10) 
t ,Sys\ems and In!o.".1Ion SecnIty Specialist (ll) 

NN !Jr"U(~ -- SP.y' ~ 
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HUMAlI RESOURCE OPERATIONS SUPPORT SERVICES 

PUI'pOS': To coordlnate and manage the provision of depaltment-wkle human 
rnoUrtU supportserviees. ... 

Functions: 
1. Coordlna'!: implementation of department-wlde human resources support 

services derIVe!)' strategy 
2. CooRIIna1e """""_ 01 1Is~ Ifr"!lrit( and I1lemal con/ro1 

~1emEtrtation pM attactJe:l to I'Iuman ~ support !!e1V~ 
stratsgy. 

3. Coonlil ... mpiem"""'n 01 ~portirg ....... '" mpiemenlation ~'" 
"tJ respect of humM resources support services. 

, . Monitlr. evaluate and report em the effediv9ness and perfolmance of 
hl.t'nan resoun::es support services. 

P.", 

5. Review dep3fUnen1-wide irr1:llerl'W!nt!tion of empbyee leamng and 
OeveIopment support seMce5 

2 x DepJty Manager: Human Resouroe Operations S~ ServIces (l 11-12) 
1 x SIa'lks Oevelopment and Per1ormanoe Management Faci1lator {L 9-1 O} 
2 x Skifts Oevebpnerrt and Perbmance Managemem PractIrioner (l 7) 
1 J:. Senior He&1th and S81ety Officer (l 8) 
2 x Empkryee Wt!lneM Practltioners (L 7) 

LABOUR RELATIONS SUPPORTSERVICES 
Pufl)O$t: To eootdinale and maMge the provtsion of departTlent-wide employee 
relations 3~ ~ 

Functions: 
1. Coordil8te frnpIemerttatio of department·wlde employee.(elatons 

support services oenvel'j stra:egy 
2. C ___ ."./ion of r'oI<. in>!gn~ and _ con~ 

"",lementalion ~'" 8!/ached /0 empI:lyoe-n!~!Ions support servIce3. 
3. Coordinate irt1llementafion of legal rompIiance I'I1d s11ategJc projec:s 

inpi!mentation plan mche[1 to empIcyee·rtlirlons s~ ~ 
4. Coonfll'late ImPtmen1at!on of reporting framework implementatioo 

plan in respect of ~tIons supportseNices. 
5. MonIU, evaliR and report on the effroM:ness and perfotmMce of 

erT'fl~lations svPPOrt S9f'1c8s. 
6. Review deI>a-- ....-nlation of """",ee<eIa1ions 

""""" seNt:es 

P .... 
1 ,D_ Manager.l8botKReiaforo Soppon 50""'" IL 1\· '2) 
2, Labour Relotiom p_~ Il 7) 

HUMAN RESOURCES ACQUISITION AND DEVELOPMENT SUPPORT SERVICES 

Purpose: To manage \he provision of oepartment.wide strafe9jc human resooreas 
aeqlAsition and development suppm seNlce$. 
Function&: 

1. Develop aOO ensure 'mplementation of ~nment..wi:l9 ruman I'8$OOtceS 

aCQuisition end development support SeM."'!5 deWvery strategy 
2. Develop and el'l9Ure ifT1)1ementation of htJm:In 1"CSOUn::es acquisition and 

development suppo:t services' risk. irteQrity and intem21 c:ttrtroI 
management plan 

3. 0eve!09 and en:sure implement3tioo of ooman reoorces acqtJlsItion and 
Oevelopment supp::ll15ervi:les' reporting fr'amewor!( 

4. Man~e ~nd OYernee!he provision oftaakal ao:IleCldershil SlIPP'Jrt 10 the 
lobing sub-<lfrectorates 
5.1 Human Resources Operatioos SuppoftServloes 
5.2 Human Resouroes Planring, Admin6tra1lon & RepOOing S~r. -5.3 labour R.etations Support Servioes 
5.4 Organinltio., ~Iopment Support Servi<m 

...... 
1 x SeriorManager: Human Re.sourc:es an:::! OevelopmentSupport{l13) 
1 x PertOt\aI Assis1art (l 7) 

HUMAN RESOURCES PLANNING, ADMINISTRATION AND REPORTlNG 
Purpose:: To CDOtdi'1ae &rid manage !he provision of human resources planning. 
admi'listratiCfl and reporting support seM:es. 

Fundlons: 
1. Coofdnate implementaOOn of department-wide human re!IOtxeeS planning 

administration and reporling support gef'Vices delM1ry strategy 
2. Coonfr'la'te 1npIernentab't of fcsk. Integrity and Internal concrol 

iml>lements1bn plan attlChed to human ~ plannhg, adnInistrvtion 
and re~ support servia!$. 

3. Coordinate imp!ement:abl 01 reporting ff8frewor'f( lmpIement:!tion plan in 
respect of human 1'eSOt.m!S planning, acIrrinistratlon and reporting support 
seNices. 

4. Monitor, evlIk.0\e and report on lie eflediveness and perfomIance 01 
tuMn resouroes plannrg. admiristration ard reporting SUPIlM strvw. 

5. Review 6epartment ...... implemer,l8'iln of human ~rteS p!annlng. 
adrrinisl:raOOr1 aM reporting support services. 

Posts 
, 'Oeou\Y Manager. H""", Resou"" PIamng. __ & R"""",g IL , ' .12) 
11 HIJITa\ Resooroes Plactitioner. AdmstratiOo and RepOOilg 
6, PersonneI~" ILS) 

IV !i./ .£tb,Ufa- -£ C<ft.dt-.? 

12 

Executive Authority 

K2N Sport and Recreatton 
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ORGANIZATIONAL DESIGN AND OE'IELDPMENlSUFPORT SERVICES 

Purpow. To manage the provision of Orgarjzafionll Re5Ol.IteS Ac:qutsition ard DeYe __ seMces. 

Functions: 
1. 

2. 

3. 

•• 

Po ... 

Develop antS ensure ImplemenlatiQn of department·wlde of 
Organizational R~"CeS Ac:qulsltlOn end Development !Upport 

seN"" de~_. 
Oevebp Md enwre implemerrtatlon (( OrgJnizlltion11 Resources 
AoquBMton and Development support seMces risk, lntegrity a!ld 
lntefT"01 eontroI management ptan. 
Oevebp and ensure ImpIementalkrl of Organizatil:ma! Re$00ft::8S 
~tiCfl end Development support services legal compli8nce and 
strategic pro)!cts implementalloo plan. 
Oeve»p and ensure implementilloo of Organtz:al:klnal Resoula!S 
AeQWslion and Devebpment support selVices reporting fr8rnewonl 

, x 0e0u\Y MaflBl<!C Organizalilnal Design and Oev.~pmenl Suppo~ SeN"" 
Il " .12) 
2 'O>J!anlmtionOe",_F_Il9-'O) 
1 " Admllistrative Assistant (1..5) 



• 

CD. POLICY PlANNING, STRATEGY AND IHSTII1JTIONAL DEVElOPMENT 

PInpose: To provide po6cy planning, s'a<!tegy BI'ld Inslil.t.rOOnal deveklpmenl support 10 the office oflhe HOO in Its QUest to 
IrtInsform the sport and recraatlon operating environment in KwaZulu-Natal 

FUf'dions: 

t. ProWSe sIra'Ieg it: and leadership support 10 the chief d"~:e by idenIiIyiog, dswbp/fg and ensuri."19 
I'rtpIememation at fte department's SIl'Ulgt Intent 

2. PrcMde $nteQlc and leadership support to !he dlitf drectaate by identifyI~. deYeloping and eosunng 
inplementatk::ln of II:! mk. ntegrlty and imemal coolrol mcnagement plan 

3. Provide strategic and Ie~hip supj:Ort lO!he chef di'eclorate by developing and ensuong iITl>'lamentatbn <lf its 
reporting frameoNOf'k 

4. Ovefsee!he provision mtad!eat ard leadership Stwort 101he etllet dlrecrorate by the fo!lowiIg d'lreCtoretes: 
4.1 PoIi::y Planning, Stra:egy and Research SeTV'ce$ 
~.2 Pwbnibing, Evak/atiOn and Know}edge Management 

Posts: 
1 x General Manager: Policy PJanning, Strategy eoo If'lstMbnal Del'l!lopment (L 14) 
1 x PetSClnal Assistant (L 7} 

executive Authority 

KZN Sport and Recreation 

~ 
POUCY PlANNING. STRATEGY AND RESEARCH SUPPORT SERVICES MONiTORING, EVAlUATION, 1OI000000GE MANAGEMENT AND T1W1SFO .... TION SUPPORI SERVICES 

Purpose: Manage the pnMsio"t ofstrategie~l-wiSe poIicypl!lMing, mtegy and ~supportser.ices 

Functions: 

1. Oeveop and ensure implementation of deoartment-wWje policy planning. strategy and research support -,....,,-
2. Develop aM ensure implementstion of policy ptann!ng, stra1eg)' and researdl support services' nsx. 

inreg!iy and irn>emal oomrol maoagemert plan 
1. 0eveI0p 8I'Id ensure Implemen'atlon of policy panning, strategy and research &qXlrt SeMees' reporting _ ... 
4. Manage al':l oversee f1e provision cf tadX:al ancIleadeMti> $lClPOrt to the folkwting sub-direclo4'a1e$ 

5.1 Policy Planning and ReseaJdl Support Setvices 
5.2 StJ>togy Ma.-..gement SuilPOrt Se!vices 

PCS1S 
1 x SenIor "'.roger. Policy I'tannll1l, S1ra1eg) and R .... rth (\. 131 
1 x P""",.I Aso1s1ant (L 7) 
2 It Policy Plannell. Strategy 8M Res!8i'th Specialist (L 11·12) 
lxAdm.~_A_(\.51 

hGISSpedaflS1(\. 11-12) 

Purpose: Mana~ the provision of strategic depar1ment.iMde moni\oring, evaluation and transfonretion support 
seMces. 

Functions: 

/"J, 

1. Deveklp and m!u~ i'npIementaOOn of t1epertment-m::te lOOf'Iibing, evalUation al'ld transfoona,bl support 
seMces-..,. .... egy 

2. Oevebp and ensUf1. inpIementation of depat1rnefll.wide monlbrir9, ewlualion and Irar.sfooMtion support 
$e!'II!cm'!1sk. kltegrily and Internal mntrol management plan 

3. Devebp and ensure inpIementatiol\ of departrr'lent-Wlcle monltortng, evaluatkln and 1ransil>l1T'000n support 
servk:les' repoc1ing framtwOrt 

4. Manage and oY9ISe61he proviSion of l,act£al a~ le2tders~ su,portto!he foIC1tIi'g suI><fIrectorates 
5.1 MoniIJMgand E"uatioll Su __ 
5.2 KIYJwIedge MMagement and TransklJ'lMtioo Support SetvIces 

N J1I Ut.d(t:<-- [4~ 
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MONITORING, EVAWAT1OH, KNO\\tE1lGE MAIIAGEMEKT AND TRANSfORMATION SUPPORT SERVICES 

Purpose: Manage the provision of $tra~icdepenment-Wde monilOring, evalulJOOn, and kN::¥Jledge managtrnent and 1I'8rLS1cJ'mat1on 
Stlppcrtservces. 

Furdons: 
1. OeoIelcp and ensure ~lemenlati)n of depaltmet\t.y,ide mooJl.onng, evalua1lon and I13nSfon'nation support services d~ivery 

""'..., 2. Devebp and ensure r.tpIErTJeOtatbn ci department-¥li<le motrl~, evakJation and t'ansformatiOl'l SLWort seMce:s' lis\(. 
integrity and inltmal oontn:t manageme:ll plan 

3. Devebp and ensure lmpiementZltbn of departnent..wi:le monJloring, eveluatlon and tr&Mfotl'Tlation s~ Se'M::es' reponr.g 
1rarne>¥oI1< 

4. Manage antS 0Y9'SeE! the provision of 1at1ca1 and leadership support to the following 5ub-<f1f'edom1es 
5.1 Monilonng and Evaluation Support Sefvic:e1 
5.2 Knowleo1Oe Managementand Transfonnalion Support Services 

Posts 
1 ,Sen", Manager. Monitomg, Evaluation aM T .. ",_ Support Se""" IL 13) 
1 x PersooalAsslstant (L 1) 

I 

Executive Authority 

KIN Sport and Recreation 

~ ~, 

P6tFORMAHCE MONITORING ANO EVAlUAOOM KNOWLEDGE MANAGEMEIIT AND TRANSFORMATION 

Purpose.: To o:ord\'lale and manage departnenl4lro1de perf04 ",ance f1lJClitOring and evaluation $Upport servk::es. Purpoose: To C()()fIjjn,a'e and manage decartment-wide knaw~e mancgement 800 tr.InsformaOOn supportsefVlC8S. 

Fooctions: 

1. Coordi\ate impIeme.'ltation 01 deplrtment·wI<Ie monitoong and ewlua1!on :support seMoos dell't'ery sb'ategy 
2. ~ Implementatlon of risk. Integrty and lntemal c;r..rmol implementation plan attached to monllOring 

am evauallon suppott SQrvK:cs. 
3. CooIdiloIe __ 01 repooting _""" ,"",lemen''',," .,.." " ... pea 01 ",,""ff1g eJ1d 

evaluafun, support services. 
4. MonltIr, evelJate end report 00 the efleciveness and pedomIance of monitoring and evaluation, Sl()IX)rt 

se!Vices. 
5. R~d~rtment-Wde mplernentltion of monIIorIng and ~1I1ua~ support 5eMc:es 

PM" 
1 ,DepUly ~ PeI1amanoe MonIIDff1g aM E,.~ (In.12) 
2,A"""''''nag'' Pe!fonnan<:e MonIoMg and EvaIuoIionAMIy>1 {l 5010) 

FunttiOns: 

1. Coordinate lmpIemenmtio:1 of department·wide knowI~e mJWJgemerrt and tr"ns:0TTI'I35on support 5ervices 
deliv."i_ 

2. Coordilate impIemeniatioo of tlsk. Integrty and Intemat OOI'Il'OI in1lIementation plan attached '0 knowledge 
management end i'ansfotma.lion suppor1 serYbe!. 

3. CoonfN'e inpIemtntaOOn of leporting framework ~ plan in respect 01 la'Ic7MedOe 
management. and trarmormatiOn support &erVIoes. 

4. MoriD. evaluate and report on lie effediveness and pedom\al'lal of lcnI1Ntedge management and 
nnsformatlon Stlpport SC!f'Yiees. 

5. R_~r1JnenI. __ of_ledge ""'nagement,nd1r8nSf<lnna1ion ",_..mce.. 

Pos1s 
1 x Deputy Manager: ~~ Menagement and Transfon'nalbn (L 11 -1.2) 
2:t Senbr tnstitl.ltloMl Transtormatkm and DeYeI~rrent Praditiooef (La) 

N ttl JJrG-£d(e ~~ 
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Executive Authority 

11 X DISTRICT CENTRES Of OELIVERY 

Purpose: To coordinate tle Implementation of dis1rIck¥~ sport and recreation promotoo and devebpment programmes. 
KZN spon and Reae.!1Um.. 

Functions: 

• 
1. Coordinare implemenlatioo or district-wide span and recre.a~on promotion and develo9me1lt support services deM'ry :stta~egy ~ 2. CoordInate Implementation cI rt;k, Jntegrty and internal Wltrot implementation plan attached to sport aoo recreation p~ and developlTlEflt 

support seM:es. 
3. Coordinate mplementrtion of legal COfI1)fIence and strategc project3 implemenlation plan att3d1ed 10 sport. and rect'Mtion ptOI'nOtion am 

development support services 
4. Coordinate implementatiOn of reporting fra~ impJementafl:m plan In respect of sport 81'1d recreation pIOO'IOOOr'I and development SUPport 

seMces. \:: 
5. Monitor, evaluate and l'ep)lton the eflediveoess and perto.-mance of sport and recreation Promotion and dewIopment~~. 
6. RevilNl de:pam,ert-wide ~ of sportand reaution promotion and development support ~Mc:es 

Posts 
11 x Deputy Manager: Oistrict Operations (\..1 1.12) 
11 x Ass~nt Managers: $port PlOfrotion and OeYeIopnI!nt (l &-10) 
11 x Assistant Mareger: Reaeatlon Promofun ard Oevebprnent (l9-10) 
22 x AdministratXn Ass1stwlt (L 5) 
11 ,Adm._ AssOfMt Communi1y Ma!. P._1ion (l5) 
3 x ClIb devebpment Adminislretor. Col1lml.H'!ity Mass Participallon IL S) 
3 x Acadelries Frlance Admin~tlr: Club Development (L 4) 
2 x SDOrt Fede:'ation Filance Admil\stJaf(r. Club Oevslooment (L 4) 

SPORT PROMOTION AND IlEVELOPEMEIIT 

Purpose: To fadfttate implementation of d'~-wl(te sport promoOOn and ~nt prcgrammes. 

Functions: 

1. Faorrtate Implemertalion of distrk:t-wlde sport and ~ation promolllJ1 end development programmes 
deflVery strategy. 

2. Facilitate in'll1emmtlon of risk. Integrfty and Internal C()t'(m/ Implementation plan attaehed 10 sport and 
recreaion pI'OI'I'IOfon and development progl!~. 

3. FaQlila1e imp1e1T'lt!fltiJbon of legal canpllance 'nd Sl'ategie projects rnplementatbn plan attachetJ 10 sport 
all(l retre8lion promotion and development programmes. 

( . F8C'iIi1ale IrrII*!mentabl of reporting frame\¥or~ imfIlementaOOn plan In respect of sport and reaea1M 
pron"Otkln Md 6evelopment pI'Ograrm'leS.. 

5. Monitor. eva~ate aOO report on fie e1'reQiveoess and pelformance of distra sport prnrootion and 
devebpnenl PtOgt8Jl"11les. 

6. R ..... 6""-01<1. ~1emen"1k>n of sportpmmollon .. d de><lopcTeni prograntnOS. 

P .... 
66 , Spoil_on and ilevolopn'eoI CoonfinalM (l 7-3) 
11 X S\XlII Focus S::IIooI Coonfilallr. Sd\OOI Sport (l3) 

RECREATlOM PROMOTlON AND DEVELOPEMEIfT 

PUl"JIMf: To faeiit3te implementation of olStrd.v.iOe recreatloo promoticxl andOevelopment progral'TV"OC!. 

Funetklns: 

1. Facmate implementation of district-wlde rear.afon promofion and devebpmen1 progmmmes deWve!y 
"'Iogy. 

2. Facilitate inVIementation of risk. inteolfty and intema! control imp*:menlation plan attached b recreation 
pftlI'MIion and de~nt prngmmmes. 

3. FacUi1a1e ~lementation of legal comgliance 1100 mt!!gl: projeas ~lernentation pen attached t;) 

recreation promotion and ~ent programmes. 
4. Faci!"lIate mp!emenl3tion of rePCIftirG mewol1l: Implementation plan in respect at and recreation prtlfflofun 

and development programmes. 
S. M:lnila-. evalua'e and report on !he elfecivMess and ~rmlll'lC8 of recreation promotioo end development 
6. RevlerrN dlstrict-wide IlI1lIernentation of reaaation prtmltion 8l'Id ~lOpment progl3rmleS. 

Pos1s 
66 , R""",joo _ .nd iJeveloIIment C"'lItliro1o< (l H) 
9 X COde Specifl: CoOIIIinott School Sport (l3) 

AI IV £bWtR -~~-

I~ --
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(1) The structure of the Kwazulu-Natal Department of Sport and Recreation 

The political head for the Kwazulu-Natal Department of Sport and Recreation 

Is the MEC and the administrative head (Accounting Officer) is the HOD. 

 

 

B. Contact details of the Information Officer and Deputy Information Officers 

[Section 14 (1) (b)] 

INFORMATION OFFICER  ADDRESS 

Mrs R Naidoo 
Head of Department 

Private Bag X9141 
PIETERMARITZBURG 
3200 
Telephone: +27 33 8979400  
Fax: +27 33 342 4982 or (033) 342 4986 
Email:   rohini.naidoo@kzndsr.gov.za 

 

DEPUTY INFORMATION OFFICER ADDRESS 

Ms Sandra Naidoo 
Deputy Director: Legal Services 

Private Bag X9141 
PIETERMARITZBURG 
3200 
Telephone: +27 33 8979400  
Fax: +27 33 342 4982 or (033) 342 4986 
Email: sans.naidoo@kzndsr.gov.za 

 

 

 

C. Section 10 Guide on how to use the Act [Section 14(1)(c)] 

The section 10 Guide on how to use the Act in terms of section 14(1)(c) of the Act 

is available from the SAHRC. Please direct any queries to: 

 

The South African Human Rights Commission: PAIA Unit 
The Research and Documentation Department 
Private Bag 2700 
HOUGHTON 
2041 
 
Telephone: (011) 484 8300 
Fax: (011) 4840582 
Website: www.sahrc.org.za 
E–mail: paia@sahrc.org.za 
 

 

 

mailto:rohini.naidoo@kzndsr.gov.za
mailto:sans.naidoo@kzndsr.gov.za
mailto:paia@sahrc.org.za
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D. Details to facilitate access to the records held by the Office of the Kwazulu-

Natal Department of Sport and Recreation [Section 14(1)(d)] 

(1) Records that may be requested [section14(1)(d)] 

Description of the subjects on which the Office of the Kwazulu-Natal Department of 

Sport and Recreation holds and the categories of records held on each subject as 

depicted below -  

SUBJECT CATERGORIES OF RECORDS 

Integrity Management - Fraud and Risk Management 
Plan; 

- Risk Assessment Report;  
- Anti-Fraud and Anti-

Corruption Strategy. 
 

Supply Chain Management  - Annual Performance Plan; 
- Medium Term Expenditure 

Framework; 
- Annual Report; 
- Budget Speech; 
- Asset register; 
- Allocations per program;  
- Financial Statements; and 
- Auditor General Reports. 
- Supplier Database 

 

Administration & Auxiliary Services  - Transport Policy 
- Telephone Policy 

Human Resource Management  - Human Resource 
Management Policies; 

- Human Resource 
Development Policies; 

- Personnel Records; and 
- Performance Management 

Records  

Labour Relations  - Disciplinary Records; 
- Labour Relations Agreements; 
- Minutes of Meetings with 

organised labour. 

Persal Management  - Persal Information 

Information Technology  
 

- Information Communication 
Technology (ICT) Policy and 
Strategy; 

- State Information Technology 
Business Agreements; 

Legal Services - Legal opinions; 
- Contracts; 
- Litigation matters; 



PAIA MANUAL  
MAY 2014 

 

Page 6 of 21 

 

 

Sport management - Transfer payment Policy 
- Transfer payment Agreement 
- Reports on Capacity building 

Programmes 
- Data in respect of coaches 

trained 
- Data in respect of number of 

persons participated at sport 
events 

- Number of Sport facilities 
constructed 

- Number of Federations 
supported through transfer 
payments 

Monitoring and Evaluation  - Background Reports on 
Municipalities 

- Data on Districts  
- Departmental Performance 

Information 
- Frontline Service Delivery 

Information on selected 
institutions 

- Quarterly performance reports 
validation 

- Database of Federations 
 

 

 

(2) The request procedure 

A requester may be given access to such records in the Kwazulu-Natal Department 

of Sport and Recreation if the requester complies with the following requirements – 

(a) the requester complies with all procedural requirements in the Act relating 

to the requester for access to that record; and 

(b) access for that record is in terms of the requirements of the Act. 

 

(3) Nature of the request 

(a)  A requester must use the form that has been printed in the Government Gazette 

[Government Notice R 187 - 15 February 2002] (Form A);   

(b) The requester must also indicate if a copy of the record is required or seeks 

permission to come in and look at the record. Alternatively if the record is not a 

document it can then be viewed in the requested form, where possible [s 29(2)]; 
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(c) If a requester asks for access in a particular form then the requester should get 

access in the manner that has been asked for. This is unless doing so would 

interfere unreasonably with the running of the department, or damage the record, or 

infringe a copyright not owned by the state. If for practical reasons access cannot be 

given in the required form but in an alternate manner, then the fee will be calculated 

according to the way that the requester first asked for it [section 29(3)and (4)]; 

(d)  If, in addition to a written reply to their request for the record, the requester 

wants to be told about the decision in any other way, e.g. telephone, this must be 

indicated [s 18(2)(e)]; 

(e)  If a requester is asking for the information on behalf of somebody else, the 

capacity in which the request is being made should be indicated [section 18(2)(f)]; 

and 

(f)   If a requester is unable to read or write, or has a disability, then he/she can 

make the request for the record orally. The information officer must then fill in the 

form on behalf of such a requester and give him/her a copy [section 18(3)]. 

 

(4) There are two types of fees required to be paid in terms of the Act, being 

the request fee and the access fee [section 22] 

(a) A requester who seeks access to a record containing own personal information, 

is not required to pay the request fee. Every other requester, who is not a personal 

requester, must pay the required request fee: 

(b) The information officer must notify the requester (other than a personal 

requester) by notice, requiring the requester to pay the prescribed fee (if any) before 

further processing the request. 

(c) The request fee is R35. The rest of the fees are reflected under paragraph H 

below. The requester may lodge an internal appeal, where appropriate, or an 

application to the court against the tender or payment of the request fee. 

(d) After the information officer has made a decision on the request the requester 

must be notified of such a decision in the way in which the requester wanted to be 

notified in. 

(e) If the request is granted then a further access fee must be paid for the search, 

preparation, reproduction, and postage if applicable and for any time that has 

exceeded the prescribed hours to search and prepare the record for disclosure.  
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(5) Availability of this Manual as set out in section 14(3) of the Act 

(a) A copy of this Manual is available – 

(i) on the official website of the Kwazulu-Natal Department of Sport and 

Recreation at www.kzndsr.gov.za  

(ii)   by sending a request for a copy to the Information Officer by email, post or 

fax; 

(iii) for public inspection at our offices at – 

135 Pietermaritz Street 

 PIETERMARITZBURG 

 3201; 

 

(2)(a) There is no charge for inspecting a copy of this Manual on the official website 

of the Kwazulu-Natal Department of Sport and Recreation or at our offices.  

(b) The Kwazulu-Natal Department of Sport and Recreation reserves the right to 

require payment for copies of this Manual in accordance with the same charges that 

apply to records. The relevant fees are set out in paragraph H of this Manual. 

 

 

E. Categories of records of the Kwazulu-Natal Department of Sport and 

Recreation which are available without a person having to request access in 

terms of the Act [section 15] 

CATEGORIES MANNER OF ACCESS TO RECORD 
1. FOR INSPECTION IN TERMS OF SECTION 15(1)(a)(i) 

1.1 Budget Speech; 
1.2 Departmental Strategic Plan; 
1.3 Annual Performance Plan 
1.4 Employment Equity Report; 
1.5 Approved Organisational 

Structure; 
1.6 Anti- Fraud Anti-Corruption                  

Strategy; 
1.7 MEC’s speeches; 
1.8 Circulars of advertised posts; 

and 
1.9 Magazines, newspapers and 

newsletters.  
 

The records may be inspected at the 
Office of the Deputy Information 
Officer as follows – 
 
Kwazulu-Natal Department of Sport 
and Recreation 
135 Pietermaritz street 
PIETERMARITZBURG 
Telephone: +27 33 897 9400 
Fax: +27 33 342 4982 
 
Email:  sans.naidoo@kzndsr.gov.za 
 

2. FOR PURCHASING IN TERMS OF SECTION 15(a)(ii) 

2.1 Bid Documents Bid documents may be purchased at 

http://www.kzndsr.gov.za/


PAIA MANUAL  
MAY 2014 

 

Page 9 of 21 

 

the office of the Kwazulu-Natal 
Department of Sport and Recreation:  
135 Pietermaritz street 
PIETERMARITZBURG or 
 
83/93 JAN SMUTS HIGHWAY 
MAYVILLE 
At the Supply Chain Management 
Directorate. 
 

3. FOR COPYING IN TERMS OF SECTION 15(a)(ii) 

3.1 Budget Speech; 
3.2 Departmental Strategic Plan; 
3.3 Annual Performance Plan; 
3.4 Employment Equity Report; 
 3.9 Approved Organisational 

Structure;  
3.10 Anti- Fraud Anti-Corruption                  

Strategy; 
3.11 MEC’s speeches; 
3.13 Circulars of advertised posts; 

and 
3.14 Magazines, newspapers and 

newsletters.  
 

The records may be accessed for 
copying at the Office of the Deputy 
Information Officer as follows – 
 
Kwazulu-Natal Department of Sport 
and Recreation 
135 Pietermaritz street 
PIETERMARITZBURG 
Telephone: +27 33 897 9400 
Fax: +27 33 342 4982 
 
Email:  sans.naidoo@kzndsr.gov.za 
 

4.  FOR COPYING IN TERMS OF SECTION 15(a)(ii) 

4.1 MEC’s speeches; 
4.2 Circulars of advertised posts; 

and 
4.3 Magazines, newspapers and 

newsletters.  
 

The records may be accessed for 
copying at the Office of the Deputy 
Information Officer as follows – 
 
Kwazulu-Natal Department of Sport 
and Recreation 
135 Pietermaritz street 
PIETERMARITZBURG 
Telephone: +27 33 897 9400 
Fax: +27 33 342 4982 
 
Email:  sans.naidoo@kzndsr.gov.za 
 
 

 

 

 

F. Arrangement for public participation in policy formulation as contemplated 

in the Act [section 14(1)(g)] 

(1)Members of the public can indirectly influence policy formulation by – 
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 (a) participating in imbizos 

 (a) participating in provincial elections; 

 (b) communicating with their elected representatives; 

 (c) attending sessions of the KwaZulu-Natal Provincial Legislature; and 

(e) the media accessing the KwaZulu-Natal Provincial Legislature and its 

committees. 

 

G. Remedies available if the provisions of this Act are not complied with 

[section 14(1)(h)] 

Where a requester is not satisfied with any decision taken by the Information 

Officer/Deputy Information Officer in the Kwazulu-Natal Department of Sport and 

Recreation, a requester may appeal to the MEC of the Kwazulu-Natal Department of 

Sport and Recreation. 

 

 

H. Fees as prescribed under Part 11 of Notice 187 in the Government Gazette 

of 15 February 2002 

(1) The fee for a copy of the manual as contemplated in Regulation 5(c) is R0, 60 for 

every Photocopy of an A4-size page or part thereof.   

 

(2) The fees for reproduction referred to in Regulation 7(1) are as follows – 

DESCRIPTION AMOUNT 
R 

For every photocopy of an A4-size 
page or part thereof 
  

- 0.60 

For every printed copy of an A4-size 
page or part thereof held on a 
computer or in electronic or machine-
readable form 
 

- 0.40 

For a copy in a computer-readable 
form on – 
      (i) stiffy disc 
      (ii) compact disc 

 
 

- 05.00 
- 40.00 

(i) For a transcription of visual 
images, for an A4-size page or 
part thereof 

(ii) For a copy of visual images 

 
- 22.00 

 
- 60.00 
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(i) For a transcription of an audio 
record, for an A4-size page or 
part thereof  

      (ii) For a copy of an audio record
             

 
- 12.00 

 
- 17.00 

 
(3) The request fee payable by every requester, other than a personal requester, 

referred to in Regulation 7(2) is R35-00. 

 

(4) The access fees payable by a requester referred to in Regulation 7(3) are as 

follows – 

       DESCRIPTION AMOUNT 
R 

For every photocopy of an A4-size 
page or part thereof  
 

- 0.60 

For every printed copy of an A4-size 
page or part thereof held on a 
computer or in electronic or machine-
readable form 
 

- 0.40 

For a copy in a computer-readable 
form on – 
      (i) stiffy disc 
      (ii) compact disc 

 
 

- 05.00 
- 40.00 

(i) For a transcription of visual 
images, for an A4-size page or 
part thereof 

(ii) For a copy of visual images 
 

 
- 22.00 

 
- 60.00 

(i) For a transcription of an audio 
record, for an A4-size page or 
part thereof  

      (ii) For a copy of an audio record
              

 
- 12.00 

 
- 17.00 

To search for and prepare the record for disclosure, R15-00 for each hour or 
part of an hour, excluding the first hour, reasonably required for such search 
and preparation. 
 

 
(5) For purposes of section 22(2) of the Act, the following applies – 

(a) six hours as the hours to be exceeded before a deposit is payable; and 
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(b) one third of the access fee is payable as a deposit by the requester. 

 

(6) The actual postage is payable when a copy of a record must be posted to a 

requester. 

 

 
I. Forms prescribed for access to records 

Forms 

ANNEXURE B OF NOTICE 187 IN THE GOVERNMENT GAZETTE OF 15 

FEBRUARY 2002. 

Please see the Form A on the next page. 

 

 Form A - REQUEST FOR ACCESS TO RECORD (on page 19) Regulation 

2 

 Form B -  NOTICE OF INTERNAL APPEAL (on page 25) Regulation 8 
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FORM A 
REQUEST FOR ACCESS TO RECORD  

 
(Section 18(1) of the Promotion of Access to Information Act, 2000 (Act No. 2 of 

2000)) 
 

[Regulation 2] 
 
 

REQUEST FOR ACCESS TO RECORDS 

FOR DEPARTMENTAL USE                               Reference 
number:………………………        

Request received by: - 

                              Name:……………………………………………………………. 

                              Rank:…………………………………………………………….. 

                              Date:……………………………….…………………………….. 

                              Place:…………………………………..………………………… 

 Request fee (if any):  R .................................... 

Deposit (if any):           R ................................... 

Access fee:                  R ................................... 

………………………………………………………………………………………………. 
SIGNATURE: INFORMATION OFFICER/DEPUTY INFORMATION OFFICER  
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A. PARTICULARS OF PUBLIC BODY 

INFORMATION OFFICER ADDRESS 
 

Mrs R Naidoo 
Head of Department 

Street Address: 
135 Pietermaritz Street 
Pietermaritzburg 
 
Postal Address 
Private Bag X9141 
PIETERMARITZBURG 
3200 
 
Telephone: +27 33 8979400  
Fax: +27 33 342 4982 or (033) 342 4986 

Email: rohini.naidoo@kzndsr.gov.za 
 

DEPUTY INFORMATION 
OFFICER 

ADDRESS 

Ms Sandra Naidoo 
Deputy Director: Legal Services 

Street Address 
135 Pietermaritz Street 
Pietermaritzburg 
 
Postal Address 
Private Bag X9141 
PIETERMARITZBURG 
3200 
Telephone: +27 33 8979400  
Fax: +27 33 342 4982 or (033) 342 4986 
Email: sans.naidoo@kzndsr.gov.za 

 

mailto:rohini.naidoo@kzndsr.gov.za
mailto:sans.naidoo@kzndsr.gov.za
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B. PARTICULARS OF PERSON REQUESTING ACCESS TO THE RECORD 

REQUEST FOR ACCESS TO RECORDS FORM 

SURNAME:  

                    

FULL NAMES: 

                       

IDENTITY NUMBER: 

             

POSTAL 
ADDRESS:……………………………………………………………………………… 

                                 
……………………………………………………………………………… 

                                 
……………………………………………………………………………… 

                                 
……………………………………………………………………………… 

 

C. PARTICULARS OF PERSON ON WHOSE BEHALF REQUEST IS MADE 

This section must be completed only if a request for information is made on behalf of 
another person.  

FULL NAMES: 

                              

IDENTITY NUMBER 
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D. PARTICULARS OF RECORD 

(a) Provide full particulars of the record to which access is requested, including the 
reference number if that is known to you, to enable the record to be located. 

(b) If the provided space is inadequate please continue on a separate folio and 
attach it to this form. The requester must sign all the additional folios.  

DESCRIPTION OF 
RECORDS:…………………………………………………………………………… 

…………………………………………………………………………………………………
……………… 

…………………………………………………………………………………………………
……………… 

REFERENCE 
NUMBER:…………………………………………………………………….(If available) 

ANY FURTHER PARTICULARS OF 
RECORD…………………………………………………………. 

…………………………………………………………………………………………………
……………… 

E. FEES 

(a) A request for access to a record, other than a record containing personal 
information about yourself, will be processed only after a request fee has been 
paid. 
 
(b)  You will be notified of the amount required to be paid as the request fee. 
 
(c) The fee payable for access to a record depends on the form in which access is 
required and the reasonable time required to search for and prepare a record. 
 
(d) If you qualify for exemption of the payment of any fee, please state the reason 
therefore.  

Reason for exemption from payment of fees:  
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F. Form of access to record 

If you are prevented by a disability to read, view or listen to the record in the form of 
access provided for in 1 to 4 hereunder, state your disability and indicate in which 
form the record is required. 

Disability:  Form in which record is required:  

Mark the appropriate box with an "X". 

NOTES: 

(a) Your indication as to the required form of access depends on the form in which 
the record is available. 

(b) Access in the form requested may be refused in certain circumstances. In such a 
case you will be informed if access will be granted in another form. 

(c) The fee payable for access to the record, if any, will be determined partly by the 
form in which access is requested.  

1. If the record is in written or printed form -  

 copy of record*   inspection of record  

2. If record consists of visual images - 

(This includes photographs, slides, video recordings, computer-generated images, 
sketches, etc.)  

 view the images   copy of the 
images*  

 transcription of 
the images*  

3. If record consists of recorded words or information which can be 
reproduced in sound -  
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 listen to the 
soundtrack (audio 
cassette)  

 transcription of soundtrack* 

(written or printed document) 

   

4. If record is held on computer or in an electronic or machine-readable form -  

 printed copy of 
record*  

 printed copy of 
information derived 
from the record*  

 copy in 
computer 
readable 
form* 

(stiffy or 
compact disc)  

*If you requested a copy or transcription of a record (above), 
do you wish the copy or transcription to be posted to you?  

A postal fee is payable. 

YES  NO  

Note that if the record is not available in the language you prefer, access may be 
granted in the language in which the record is available.  

In which language would you prefer the record? 
:……………………………………………………… 

 
G. Notice of decision regarding request for access 

You will be notified in writing whether your request has been 
approved/denied. If you wish to be informed thereof in another manner, 
please specify the manner and provide the necessary particulars to enable 
compliance with your request.  

 
How would you prefer to be informed of the decision regarding your request 
for access to the record?  
 
Signed at this day…………of…………..………………  
 
 
________________________________ 
SIGNATURE OF REQUESTER /  
PERSON ON WHOSE BEHALF REQUEST IS MADE 
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FORM B 
NOTICE OF INTERNAL APPEAL 

(Section 75 of the Promotion of Access to Information Act, 2000 (Act No. 2 of 2000)) 

[Regulation 8] 

   

  

STATE YOUR 
REFERENCE 
NUMBER: 

  

  
A.  Particulars of public body 

The Information officer/Deputy Information officer: 

  

  

B.  Particulars of requester/third party who lodges the internal appeal 
  

  

 (a)  The particulars of the person who lodge the internal appeal must be given below. 

 
 (b) Proof of the capacity in which appeal is lodged, if applicable, must be attached. 
 
 (c) If the appellant is a third person and not the person who originally requested the 

information, the particulars of the requester must be given at C below. 

  
  

Full names and surname: 

Identity number: 

  

Postal address: 

  

Fax number: 

Telephone number: 
E–mail address: 

Capacity in which an internal appeal on behalf of another person is lodged: 

 

 
C.  Particulars of requester 

 

This section must be completed ONLY if a third party (other than the requester) lodges the internal 
appeal. 

  
  

Full names and surname: 

http://www.mylexisnexis.co.za/nxt/gateway.dll/jilc/kilc/xjsg/1tsg/2tsg/w08h?f=templates$fn=document-frameset.htm#0
http://www.mylexisnexis.co.za/nxt/gateway.dll/jilc/kilc/xjsg/1tsg/2tsg?f=templates$fn=document-frameset.htm#0
http://www.mylexisnexis.co.za/nxt/gateway.dll/jilc/kilc/xjsg/1tsg/6tsg/w28h/x28h/528h?f=templates$fn=document-frameset.htm#0
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Identity number: 

 

 
D.  The decision against which the internal appeal is lodged 

 
   

Mark the decision against which the internal appeal is lodged with an X in the appropriate box: 

  Refusal of request for access 

  Decision regarding fees prescribed in terms of section 22 of the Act 

  
Decision regarding the extension of the period within which the request must be dealt 

with in terms of section 26(1) of the Act 

  
Decision in terms of section 29(3) of the Act to refuse access in the form requested 

by the requester 

  Decision to grant request for access 

  
      
 
E.  Grounds for appeal 
   

If the provided space is inadequate, please continue on a separate folio and attach it to this form. 

You must sign all the additional folios. 

   

State the grounds on which the internal appeal is based: 

 

 

 

 

State any other information that may be relevant in considering the appeal: 

 

 

 

 

 

 

 

 

 

 

http://www.mylexisnexis.co.za/nxt/gateway.dll/jilc/kilc/xjsg/1tsg/2tsg/fz8h?f=templates$fn=document-frameset.htm#0
http://www.mylexisnexis.co.za/nxt/gateway.dll/jilc/kilc/xjsg/1tsg/2tsg/jz8h?f=templates$fn=document-frameset.htm#1
http://www.mylexisnexis.co.za/nxt/gateway.dll/jilc/kilc/xjsg/1tsg/2tsg/mz8h?f=templates$fn=document-frameset.htm#g
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F.  Notice of decision on appeal 
 

You will be notified in writing of the decision on your internal appeal. If you wish to be 

informed in another manner, please specify the manner and provide the necessary 

particulars to enable compliance with your request. 

 
 

FOR DEPARTMENTAL USE: 

OFFICIAL RECORD OF INTERNAL APPEAL: 
Appeal received on                        (date) by 

(state rank, name and surname of information officer/deputy information officer). 

Appeal accompanied by the reasons for the information officer’s/deputy information officer’s 

decision and, where applicable, the particulars of any third party to whom or which the record 

relates, submitted by the information officer/deputy information officer on     

(date) to the relevant authority. 

OUTCOME OF APPEAL: 

DECISION OF INFORMATION OFFICER/DEPUTY INFORMATION OFFICER 

CONFIRMED/NEW DECISION SUBSTITUTED 

NEW DECISION: 

 

 

  

  

DATE: 
RELAVANT AUTHORITY: 

RECEIVED BY THE INFORMATION OFFICER/DEPUTY INFORMATION OFFICER FROM THE 

RELEVANT AUTHORITY ON (date): 

 
 

State the manner: 

Particulars of manner: 

_________________________________________________________________________________ 

 

_________________________________________________________________________________ 
 
Signed at                                this                                                     day of                                    201                                                                                                                                                                                                                      

  

SIGNATURE OF APPELLANT ____________________________________________ 


