KWAZULU-NATAL PROVINCE

SPORT, ARTS AND CULTURE
REPUBLIC OF SOUTH AFRICA

The Manager

Central Suppliers Database No.: MAAAQ

QUOTATION NUMBER: DSAC518/2223

PROJECT NUMBER: IR83/2223 ‘

REQUEST FOR QUOTATION: DESIGN, LAYOUT AND ARTWORK FOR 2021/2022 ANNUAL REPORT
— OFFICE OF THE HOD - 20 AUGUST 2022

1.

The Department of Sports, Arts and Culture requires the item(s)/service described per attached

price quotation invitation, and you are requested to complete the documents and to submit it

1.1.
1.2.

1.3.

1.4.

1.4.1.

1.4.2.

in accordance with the under-mentioned stipulations:

The conditions contained in the attached annexures apply.

The price quotation must be submitted in a sealed envelope with the name and address of the
bidder with the price quotation number and closing date indicated on the envelope. The cover or
envelope must not contain documents relating to any bid other than that shown on the cover or
envelope.

The price quotation must be faxed to 086 598 1869 or e-mailed to quotations@kzndsr.gov.za or
hand delivered to: Sport and Recreation House, 135 Pietermaritz Street, Pietermaritzburg 3201.
Price quotations submitted per mail must be sent per registered mail. The price quotation must
still reach this office before the closing time. Failure to do so will invalidate the price
quota:tion.

The closing date of the bid will be on 03 AUGUST 2022 at 11h00 and will be valid for a period of

30 days after the closing date.

The attached forms/annexures must be completed in full and returned with your price quotation.

All communication regarding this bid before the closing date and time must be done in writing.

You are advised to acquaint yourself with the contents of the attached General Conditions of




Contract. With regards the following goods and services: Transport, Medical, Insurance and

Security, the following documentation must be submitted with your price quotation where

- Roadworthy Certificates, PDPs and Proof of Liability Cover;
- Registration Certificate and Practice Number in respect of Medical Service;
- Certificate issued by the Financial Services Board with FSP number in respect of Insurance;and ——-

- PSIRA Registration Certificate in respect of Security Services.

Yours faithfully

oo

Ms. Nokuthula Sikhakhane

SCM Admin



QUOTATION FOR SUPPLY OF GOODS/SERVICES
DIRECTORATE/OFFICE: HOD

QUOTATION/REQUISITION NO: _ DSAC518/2223 PROJECT NO: IR83/2223

CLOSING DATE: 03 AUGUST 2022 @ 11H00 PRACTICE NO. (Medical/Insurance):
COMPANY NAME: CSD NO. PSIRA NO.:
CONTACT PERSON: 5 CONTACT NUMBER:
' DESCRIPTION OF SPECIFICATION QT UNIT VAT TOTAL PRICE

NO (refer to attached specification) PRICE

1 | Design, layout an artwork for 2021/2022 Annual

| Report (Approximately 350 pages) Gloss finish 01
paper A4 Size approx. 350 pages
2. | Artwork for CD Cover 01

NB: THE PROSPECTIVE BIDDER IS REQUIRED TO DO
GRAMMAR AND SPELL CHECK ON DOCUMENT
ONCE APPOINTED

GRAND TOTAL:

Make a duplicate copy where items are more than the space provided




SECTION A: THE FOLLOWING MUST ALSO BE FURNISHED
CENTRAL SUPPLIERS DATABASE (CSD) REGISTRATION NUMBER:

DELIVERY DATE:
VALIDITY PERIOD OF QUOTATION:

PLEASE TICK ¥ THE RELEVANT FIELD

ARE PRICES QUOTED FIRM: YES | NO
SUBMISSION OF B- YES NO
BBEE STATUS LEVEL CERTIFICATE OR SWORN AFFIDAVIT:

VALID TAX CLEARANCE CERTIFICATE:  YES NO
ENTITY BAS REGISTRATION: | YES NO

VAT REGISTRATION: IF YOU ARE A VAT VENDOR

N N N N N N N A

| IS THIS OFFER STRICLTY TO SPECIFICATION? IF NOT, GIVE VARIATION [ YES| [NO]

VARIATION:

IF SPACE IS INSUFFICIENT, ATTACH DETAILS (1 PAGER)
SECTION C: QUOTATIONS FOR SERVICES (courses/workshops etc.)
The following information must be submitted on a separate schedule

(a) Operational plan/methodology/approach;

(b) Breakdown of costing;

(c) Curriculum Vitae of coursefworkshop facilitators; and

(d) References - work experience

SECTION D: KINDLY USE COMPANY STAMP AND SIGN SECTION D: KINDLY USE
COMPANY STAMP AND SIGN
Name and Surname (Please print): ]

Delivery address: COMPANY STAMP

Signature: . Capacity:

SECTION E: DELIVERY QUOTE USING THE METHOD LISTED BELOW:
Email or Fax documents strictly and specifically to: quotations@kzndsr.gov.za or 086 598 1869




2.2 (SBD 2)

TAX CLEARANCE CERTIFICATE REQUIREMENTS

It is a condition of bid that the taxes of the successful bidder must be in order, or that
satisfactory arrangements have been made with South African Revenue Service (SARS) to
meet the bidder’s tax obligations.

1.

In order to meet this requirement, bidders are required to complete in full the attached form
TCC 001 “Application for a Tax Clearance Certificate” and submit it to any SARS branch office
nationally. The Tax Clearance Certificate Requirements are also applicable to foreign bidders
/ individuals who wish to submit bids.

SARS will then furnish the bidder with a Tax Clearance Certificate that will be valid for a period
of 1 (one) year from the date of approval.

The valid original Tax Clearance Certificate must be submitted together with the bid. Failure
to submit the original and valid Tax Clearance Certificate will result in the invalidation of the
bid. Certified copies of the Tax Clearance Certificate will not be acceptable.

In bids where Consortia / Joint Ventures / Sub-contractors are involved, each party must
submit a separate Tax Clearance Certificate.

Copies of the TCC 001 “Application for a Tax Clearance Certificate” form are available from
any SARS branch office nationally or on the website www.sars.gov.za.

Applications for the Tax Clearance Certificates may also be made via eFiling. In order to use
this provision, taxpayers will need to register with SARS as eFilers through the website
WWW.sars.qov.za.

I HAVE READ AND COMPLIED WITH THE SPECIAL INSTRUCTIONS ABOVE:

SIGNATURE

OFFICIAL COMPANY STAMP




SBD 4

BIDDER’S DISCLOSURE

1. PURPOSE OF THE FORM

Any person (natural or juristic) may make an offer or offers in terms of this invitation to bid.
In line with the principles of transparency, - accountability, impartiality, and ethics as
enshrined in the Constitution of the Republic of South Africa and further expressed in
various pieces of legislation, it is required for the bidder to make this declaration in respect
of the details required hereunder.

Where a person/s are listed |n the Register for Tender Defaulters and / or the List of
Restricted Suppliers, that person will automatically be disqualified from the bid process.

2. Bidder’s declaration

2.1

211

2.2

2.21

Is the bidder, or any of its directors / trustees / shareholders / members / partners or any
person having a controlling interest1 in the enterprise,

employed by the state? YES/NO

If so, furnish particulars of the names, individual identity numbers, and, if applicable, state
employee numbers of sole proprietor/ directors / trustees / shareholders / members/
partners or any person having a controlling interest in the enterprise, in table below.

\ Full Name Identity Number Name of State
institution

Do you, or any person connected with the bidder, have a relationship with any person who
is employed by the procuring institution? YES/NO
If so, furnish particulars:

1 the power, by one person or a group of persons holding the majority of the
equity of an enterprise, alternatively, the person/s having the deciding vote
or power to influence or to direct the course and decisions of the
enterprise.



2.3 Does the bidder or any of its directors / trustees / shareholders / members / partners or any
person having a controlling interest in the enterprise have any interest in any other related
enterprise whether or not they are bidding for this contract? YES / NO

2.3.1 If so, furnish particulars:

3 DECLARATION

[, the undersigned, (NAME)... ..o e e e eae in
submitting the accompanying bid, do hereby make the following statements that | certify
to be true and complete in every respect:

3.1 | have read and | understand the contents of this disclosure;

3.2 | understand that the accompanying bid will be disqualified if this disclosure is found not
to be true and complete in every respect;

3.3 The bidder has arrived at the accompanying bid independently from, and without
consultation, communication, agreement or arrangement with any competitor. However,
communication between partners in a joint venture or consortium2 will not be construed
as collusive bidding.

3.4 In addition, there have been no consuiltations, communications, agreements or
arrangements with any competitor regarding the quality, quantity, specifications, prices,
including methods, factors or formulas used to calculate prices, market allocation, the
intention or decision to submit or not to submit the bid, bidding with the intention not to win
the bid and conditions or delivery particulars of the products or services to which this bid
invitation relates.

3.4  The terms of the accompanying bid have not been, and will not be, disclosed by the bidder,
directly or indirectly, to any competitor, prior to the date and time of the official bid opening
or of the awarding of the contract.

3.5 There have been no consultations, communications, agreements or arrangements made
by the bidder with any official of the procuring institution in relation to this procurement
process prior to and during the bidding process except to provide clarification on the bid
submitted where so required by the institution; and the bidder was not involved in the
drafting of the specifications or terms of reference for this bid.

3.6 | am aware that, in addition and without prejudice to any other remedy provided to combat
any restrictive practices related to bids and contracts, bids that are suspicious will be
reported to the Competition Commission for investigation and possible imposition of
administrative penalties in terms of section 59 of the Competition Act No 89 of 1998 and
or may be reported to the National Prosecuting Authority (NPA) for criminal investigation
and or may be restricted from conducting business with the public sector for a period not
exceeding ten (10) years in terms of the Prevention and Combating of Corrupt Activities
Act No 12 of 2004 or any other applicable legislation.

2 Joint venture or Consortium means an association of persons for the purpose
of combining their expertise, property, capital, efforts, skill and knowledge
in an activity for the execution of a contract.




I CERTIFY THAT THE INFORMATION FURNISHED IN PARAGRAPHS 1, 2 and 3
ABOVE IS CORRECT.

I ACCEPT THAT THE STATE MAY REJECT THE BID OR ACT AGAINST ME IN
TERMS OF PARAGRAPH 6 OF PFMA SCM INSTRUCTION 03 OF 2021/22 ON
PREVENTING AND COMBATING ABUSE IN THE SUPPLY CHAIN MANAGEMENT

SYSTEM SHOULD THIS DECLARATION PROVE TO BE FALSE.

Position Name of bidder



